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General Information

The information in this catalog is current at the time of publication. If you are pursuing a degree,
you are obligated to fulfill the requirements as they are listed in the catalog for the semester in
which you enroll in that program.

If the requirements change after you have enrolled in the program, you have the option of fulfilling
either the old or new requirements. If you elect to fulfill the old requirements and find that
necessary courses have been eliminated or substantially revised, you may substitute other
courses with the approval of the Vice President for Academic Affairs. If a revision is required by
an external accreditation certification body, and this body submits a written statement to the
College that the accreditation of a program or certification of its graduates is in jeopardy unless
students fulfill the new requirements, the option of fulfilling the old requirements may not apply.

Students returning from a withdrawal or absence exceeding one semester will require a review by
the Department Head and Dean of Undergraduate Studies who will subsequently recommend
course standing to the VPAA for a final decision.

Find out more about the Ringling College of Art and Design at: www.ringling.edu.

Compliance with Regulations

Ringling College of Art and Design does not discriminate the basis of sex, age, gender, color,
race, national or ethnic origin, religion, marital status, sexual orientation, sexual identity, disability,
veteran status, genetic information or any other basis prohibited by law, in its programs or
activities.

The College’s programs and activities are conducted in compliance with Section 504 of the

Rehabilitation Act of 1973, as amended, with the Americans with Disabilities Act of 1990, as
amended, and with Title IX of the Education Amendments of 1972. The College is an equal

opportunity educational institution.

Quialified students with disabilities should contact the Director of the Academic Resource Center
at (914) to request reasonable accommodation.

The College is in compliance with the Drug-Free Workplace Act of 1988 and the Drug-Free
Schools and Communities Act Amendment of 1989.

Questions may be directed to Vice President for Human and Organizational Development at
941-359-7619, or the Vice President for Student Life and Dean of Students at 941-359-
7510.
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NOTIFICATION OF RIGHTS UNDER FERPA FOR POSTSECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with
respect to their education records. They are:

1) The right to inspect and review the student’s education records within 45 days of the day
the College receives a request for access. Students should contact the Registrar's Office
with requests that identify the record(s) they wish to inspect. The Registrar will make
arrangements for access and notify the student of the time and place where the records
may be inspected.

2) Theright to request an amendment of the student’s education records that the student
believes is inaccurate. Students may ask the College to amend a record that they believe
is inaccurate. They should write the College official responsible for the record, clearly
identify the part of the record they want changed, and specify why it is inaccurate. If the
College decides not to amend the record as requested by the student, the College will
notify the student of the decision and advise the student of his or her right to a hearing
regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the student when notified of the right to a hearing.

3) The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure
without consent. One exception which permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A school official is a person
employed by the College in an administrative, supervisory, academic or support staff
position (including security personnel and health staff); a person or company with whom
the College has contracted (such as an attorney or auditor); a person serving on the
Board of Trustees; or a student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility. Upon request, the
College discloses education records without consent to officials of another school in
which a student seeks or intends to enroll.

4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the College to comply with the requirements of FERPA. The name and
address of the office that administers FERPA is: Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, SW, Washington, D.C., 20202-4605.

The College may release information without the student’s consent where the information is
classified as “Directory information.” The following categories of information have been
designated by the College as directory information: name, address, telephone listing, e-mail
address, photograph, place of birth, major field of study, participation in officially recognized
activities, dates of attendance, degrees and awards received, full-time/part-time status, and the
most recent previous educational institution attended by the student.

Direct questions concerning this law and the College’s policy concerning release of
academic information to Advising and Registration Services, 941-359-6116.
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LIMITATIONS ON STUDENT RIGHTS

There are some limitations on the rights of students to inspect records. Students shall have no
right of inspection or review of:

1) Financial information submitted by their parents/guardians.

2) Confidential letters and/or recommendations in the student’s file prior to Jan. 1, 1975, if
such documents were intended to be confidential and were only used for the purpose
intended.

3) Confidential letters and/or recommendations in the file subsequent to Jan. 1, 1975,
associated with admissions, employment, or job placement or the receipt of an honor or
honorary recognition, if the student has waived his or her right to inspect confidential
letters and/or recommendations.

4) Educational records containing information about more than one student, in which case

the institution will permit access only to that part of the record pertaining to the inquiring
student.

WAIVER OF STUDENT RIGHTS

Students may waive any or all of their rights under FERPA. Ringling College does not require
waivers and no institutional service shall be denied to students who fail to supply waivers. All
waivers must be in writing and signed by the student. Students may waive their rights to inspect
and review either individual documents (e.g., letter of recommendation) or class of documents
(e.g., admissions file). The items or documents, to which students have waived the right of
access, shall be used only for purpose(s) for which they are collected. If used for other purposes,
the waivers shall be void and the student may inspect the documents. The student may revoke
the waiver in writing, but by revoking it, he or she does not regain the right to inspect and review
documents collected while the waiver was in force.

ELIGIBLE PERSONS ABLE TO VIEW THE RECORD

In compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA), the student
records at Ringling College (in the Office of Advising, Records and Registration Services) are
open for inspection only by the student and as per paragraph #99.31 of the Family Educational
Rights and Privacy Act of 1974, and to the following:

1) College officials who have legitimate educational interests.

2) State educational authorities.
3) Federal and state officials representing state or federal programs.
4) Persons having written authorization for release.

5) Officials in compliance with judicial orders.
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VIEWING THE RECORDS

Permanent records are never allowed out of the Office of Advising, Records and Registration
Services.

Students may view their records at the counter in the presence of office personnel.

Students may view their transcripts from other institutions, but may not obtain a copy of the
record, except by writing to request a copy from the institution from which the transcript
originated.

PRIOR CONSENT FOR DISCLOSURE OR RELEASE OF RECORDS

Transcripts are only released upon written consent of the student.

PERMANENT FILE

In addition to the academic transcript, a student’s permanent file contains transcripts from other
institutions and the transfer credit evaluation, admissions application and other documents, such
as test scores. Students may see their files upon request in the Office of Advising, Records and
Registration Services. The information contained in the file is not disclosed to any party outside
the College without the student’s written consent, as required by the Family Educational Rights
and Privacy Act of 1974 (FERPA).

TRANSCRIPTS

The Office of Advising, Records and Registration Services issues transcripts upon written
authorization by the student. The College does not copy or release transcripts furnished to the
College by other institutions. Each transcript issued is a complete and accurate copy of a
student’s academic record to date. It includes all work completed at Ringling College, as well as
all credit transferred from other colleges and universities. President’s List, Academic Probation,
Academic Dismissal, and Withdrawal Dates are noted on the transcript, if applicable. Unofficial
transcripts are available online via Self-Service. Transcript fees are listed on the Advising,
Records & Registration website. The Office of Advising, Records and Registration Services will
not release transcripts to students who owe the College money or have defaulted on educational
loans.
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CORRECTING PERMANENT RECORDS

If a student feels there is an error in their permanent record, they should contact the Office of
Advising, Records and Registration Services to arrange a hearing according to paragraph #99.22
of the Family Educational Rights and Privacy Act of 1974:

1) The hearing will be within a reasonable period of time after the request has been
received by the institution.

2) The student shall be given notice of date, place, and time reasonably in advance.
3) A written decision shall be made by the educational institution within a reasonable period

of time after the hearing. The written decision and summary will be based on evidence
presented.

ADDRESS CHANGE & RELEASE OF INFORMATION

Notify the Office of Advising, Records and Registration Services of address changes. It is
important to remember all Ringling College communications sent home are mailed to the
permanent address furnished to the Office of Advising, Records and Registration Services by the
student.

DIRECTORY INFORMATION

Directory information includes the following: student name, address, telephone number, e-mail
address, picture ID, dates of attendance, class year, previous institutions attended, major,
awards, honors, degrees conferred, past and present participation in officially recognized sports
and activities, date and place of birth. Directory information is only withheld upon written request
made to the Registrar at fall semester registration.

STUDENT RIGHT-TO-KNOW ACT

Ringling College of Art and Design, in compliance with The Jeanne Clery Disclosure of Campus
Security Policy and Campus Crime Statistics Act (Clery Act), and The College and University
Security Act of 1988, reports annually to its current and prospective students and employees. The
report contains statistics for the previous three years pertaining to reported crimes that have
occurred on -campus; in certain non-campus buildings or property that is owned or controlled by
the College; and on public property within, or immediately adjacent to and accessible from the
campus.

The report also includes institutional policies concerning campus security, alcohol use, drug use,
and crime prevention, reporting of incidents, and a victim’s rights about sexual assaults.
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Additional disclosures required beginning with the Annual Security Report due on October 1,
2015, include revised hate crime statistics, law enforcement relationships emergency response
and evacuation procedures, missing student notification, and fire safety information and statistics.

Mission and Core Values

MISSION

Ringling College of Art and Design recognizes that artists and designers play a significant
role in society. The College’s primary mission is to provide programs leading to degrees that
prepare students to be discerning visual thinkers and ethical practitioners in their chosen
area of art and design.

Visual arts professionals must understand diverse aspects of past and present cultures, and
develop their capacity for creative expression and effective communication. Ringling’s
curriculum, therefore, balances the teaching of technical knowledge and skills with the
development of critical, conceptual and creative abilities and supports courses that provide
historical, multicultural, global and future perspectives. Ringling faculty consists of
professionally active and teaching-oriented artists, designers and scholars.

Ringling College of Art and Design strives to enroll both full- and part-time students from
diverse backgrounds who intend to become professionals in the visual arts. Through its
policies and practices, the College supports excellence in teaching and fosters the aesthetic,
intellectual, professional, personal, and social development of its students. Academic
programs and advising, career services, and an extensive co-curricular student life program
prepare students for an art or design profession, or when appropriate, for continued studies
on the graduate level.

In addition to its degree program, Ringling College offers courses, lectures, exhibitions and
other art-related services to the local and regional community through its gallery, library,
continuing education and community service programs.

Through the efforts of its Board of Trustees, administrators, faculty, support staff, alumni,
and friends, Ringling endeavors to provide the necessary resources, services and
environment to fulfill its institutional mission.

Founded in 1931, Ringling College of Art and Design is a private, independent, nonprofit, four-
year college.

Adopted by the Board of Trustees, April 11, 1991

Revision adopted by the Board of Trustees, October 24, 2002
Revision adopted by the Board of Trustees, April 12, 2007
Reaffirmed by the Board of Trustees, February 12, 2015
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CORE VALUES

In Support of the Institutional Mission We Value:

The arts as essential in the cultural and intellectual life of a society.
Rich and varied arts education that engages innovation and tradition.

Educational experiences in and out of the classroom that nurture lives of learning and
creativity.

Development and support of the whole student.
Academic freedom, inquiry and freedom of expression.
Integrity and social responsibility in an interdependent world.

Diverse community that serves as a source of empowerment.

INDICATORS OF THE MISSION AND VALUES IN ACTION

Preparing students as future artists and designers by providing a curriculum that explores
ideas, technical and conceptual skills, and aesthetic choices. In addition to appropriate
support for the major disciplines, this includes support for the liberal arts as an essential
component, an adequate number of qualified faculty, high standards in teaching with
attention to appropriate class size and provision of adequate academic support through
facilities and services.

Attending to the whole student by providing qualified staff and appropriate services,
adequate and safe facilities for on campus life. This strengthens the classroom and
educational experiences and helps to lay the foundation for a life of continued growth.

Recognizing the importance of an engaged faculty of working artists, designers, writers
and researchers as absolutely essential to the educational process. This takes place
through an environment that nurtures creativity, provides ongoing professional and artistic
development opportunities and supports interdisciplinary collaboration.

Upholding academic freedom and a safe environment for members of the campus
community to responsibly question, examine and explore all intellectual ground. This
creates an environment of intellectual enrichment open to all and one that supports
creative risk-taking and experimentation as well as the ongoing exploration of the history
and traditions of the visual arts.

Exploring ways to play a greater leadership role in the advocacy, understanding and
protection of the visual arts at the community, state, national and international level. This
includes recognizing and providing opportunities that assist the entire campus in the

Ringling College of Art + Design
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understanding of the social role, value and ethical implications of the artist/designer in
society.

e Engaging actively in the exploration of historical, multicultural, global and future oriented
perspectives, and striving for a diverse educational environment of inclusiveness,
acceptance and equal opportunity.

e Promoting greater awareness and a more active commitment to environmental issues in
a future-oriented perspective that acknowledges our individual and institutional
relationship with the earth and our obligations to conserve natural resources.

e Building a community of mutual respect for differences, that values relationship and works
to break down barriers that divide. On campus, this means continuing to provide
opportunities for personal connection and building bridges across departments and
disciplines. It is a campus community of shared responsibility working together toward
common values and goals that will enable each person to continue a life of learning and
growth.

Adopted by the Board of Trustees, February 13, 2003

ACCREDITATION

Ringling College of Art and Design is a private, not-for-profit, accredited college offering the
baccalaureate degree in eleven disciplines: Advertising Design, Business of Art & Design,
Computer Animation, Film, Fine Arts, Game Art, Graphic Design, Illustration, Interior Design,
Motion Design and Photography & Imaging.

The College is a member of the Association of Independent Colleges of Art and Design (AICAD)
and is accredited by the National Association of Schools of Art and Design (NASAD), the Council
for Interior Design Accreditation (CIDA) and by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) to award the Bachelor of Fine Arts and the Bachelor of
Arts degrees. You may contact the Commission on Colleges at 1866 Southern Lane, Decatur,
Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of Ringling
College of Art and Design.

Ringling College of Art + Design
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2017-2018 Calendar

FALL SEMESTER 2017

Aug. 12 Residence Halls open for NEW International Students ONLY at 8:30 a.m. (If
earlier arrival is needed, contact the Office of Residence Life.)

Aug. 14 NEW International Student Orientation.

Aug. 14-16 Faculty Planning and Assessment Meetings.

Aug. 16 Move-In Day for all NEW Resident Students. All Faculty Convocation.

Aug. 17 NEW Student Orientation begins. Mandatory meeting for all NEW Commuter
Students.

Aug. 18 NEW Student Orientation. Enroliment Check-In opens on the Portal for all
Returning Students. Move-In Day begins at 10 a.m. for Returning Resident
Students. Last day to withdraw from the College with 100 percent tuition
refund.

Aug. 19-20 NEW Student Orientation.

Aug. 21 Fall Semester Classes Begin at 8:30 a.m.

Aug. 25 Drop/Add ends at 4:30 p.m. (Last day to change classes, major, or full-
time/part-time status.) Deadline for completion of grade reviews.

Aug. 31 Last day to withdraw from the College with 90% tuition refund.

Sept. 4 Labor Day. NO CLASSES. OFFICES CLOSED.

Sept. 18 Last day to withdraw from the College with 50 percent tuition refund.

Sept. 19 Last day for grade changes.

Oct. 4 Midterm (7th week)

Oct. 9 Midterm grades to be recorded on Self-Service by 9 a.m.

Oct. 16 Last day to withdraw from the College with 25 percent tuition refund.

Oct. 20-22 Family Weekend

Oct. 27 Last day to withdraw from classes without academic penalty.

Nov. 7 Faculty Professional Day. NO CLASSES.

Nov. 10 Spring billing begins and continues through the end of pre-registration.

Nov. 22 Thanksgiving Break. NO CLASSES.

Nov. 23-26 Thanksgiving Break. NO CLASSES. OFFICES CLOSED.

Ringling College of Art + Design
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Dec.

Dec.

Dec.

Dec.

Dec

Dec

10

11

.11-13

. 20-Jan. 2

Payments for Spring Semester due in the Office of Student Accounts/Bursar.
Fall Semester Ends at 3:15 p.m.

Residence Halls close at 4:30 p.m. for Winter Break.

Final grades to be recorded on Self-Service by 9 a.m.

Faculty Planning and Assessment Meetings

Winter Break. OFFICES CLOSED.

2017-2018 Calendar

SPRING SEMESTER 2018

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Feb.

Feb.

Feb.

Feb.

Feb.

3

3-5

10

12

15

16

18

20

21

26

Ringling College of Art + Design

Offices re-open from Winter Break.

Faculty Planning and Assessment Meetings

Academic Standards Appeals Meeting

Last day to withdraw from the College with 100% tuition refund.
Residence Halls open at 10 a.m.

Spring Semester Classes Begin at 8:30 a.m.

Deadline for students to submit work to instructors for Incomplete grade
changes.

Drop/Add ends at 4:30 p.m. (Last day to change classes, major, full-
time/part-time status.) Deadline for completion of grade reviews.

Martin Luther King, Jr. Day. NO CLASSES. OFFICES CLOSED.

Grades for Incompletes due by 4:30 p.m. in the Office of Advising, Records &
Registration Services.

Last day to withdraw from the College with 90% tuition refund.
Last day to withdraw from the College with 50% tuition refund.
Last day for grade changes.

Faculty Professional Day. NO CLASSES.

Midterm (7th week)

Midterm grades to be recorded on Self-Service by 9 a.m.
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Mar. 4-11

Mar. 5

Mar. 13-15
Mar. 23

April 30-May 4
May 1

May 2

May 3

May 4

May 7
May 8
May 9-11

May 25

May 28

June 1

July 4

Ringling College of Art + Design

Spring Break. NO CLASSES. Residence Halls close at noon, Sunday,
March 4. Residence Halls re-open at 10 a.m., Sunday, March 11.

Last day to withdraw from the College with 25% tuition refund.
Room Selection Process for Returning Students.

Last day to withdraw from classes without academic penalty.
Senior Exhibitions

Spring Semester ends at 9:45 p.m.

Residence Halls close at noon for everyone except seniors.
Commencement

Student Housing for seniors closes at 4:30 p.m. Final grades to be recorded
on Self-Service by 9 a.m.

President's Commencement Holiday. OFFICES CLOSED.
Summer Session begins.
Faculty Planning and Assessment Meetings

Deadline for students to submit work to instructors for Incomplete grade
changes.

Memorial Day. OFFICES CLOSED.

Academic Standards Appeals Meeting. Grades for Incompletes are due in
the Office of Advising, Records and Registration Services. Outstanding
Incomplete grades will be converted to F's and processed for probations and
dismissals.

Independence Day Holiday. OFFICES CLOSED.
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Academic Advising

The advising system is based upon the theory of developmental advising, and thus combines
personal, academic and career counseling services. First-year students are advised about the
transition to college, goal setting and personal and academic matters by the designated First-
Year Faculty Coordinators, the Director of Advising, the Academic Advisors, and the Office of
Student Life staff.

Upper-level students receive advice about their program of study from the Academic Advisors
and their Department Head. They receive advice about careers and graduate schools from
Department Career Advisors and the Center for Career Services. The Office of Student Life staff
will provide personal counseling and advice about the transition to a career and life after Ringling
College.

The Office of Advising, Records and Registration Services tracks the progress toward a degree
for all students. Students, however, are ultimately responsible for ensuring they have completed
the academic requirements for their degree. Academic Advisors provide special help to students
on probation, international students, readmitted students and those with disabilities. Throughout
the four years, students are encouraged by their advisors “to clarify interests, skills, attitudes and
values; develop habits of discipline; experience choice and develop autonomy; and develop
purpose and direction.”

ADVISORS

Director of Advising & Registration Services / Registrar
Justin Selph Registrar advising@ringling.edu

1st, 274 and 3™ Year Students
Amanda Shurtleff

Stacey Tarpley

Shira Williamson

4" Year Students
Barbara LeBras - Majors: All Majors

The Office of Advising, Records and Registration Services is located on the second floor of the
Ulla Searing Student Center.

INTERNATIONAL STUDENT ADVISING

Director of International Student Affairs
Amy Pettengill
apetteng@ringling.edu

Ringling College of Art + Design
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Ringling College of Art and Design welcomes our international students and supports their
success in a variety of ways, including special advising.

International students can obtain information and advising on immigration rules and regulations
from the Director, International Student Affairs Amy Pettengill, who is located in the Faculty
Center. Services and information provided by this office include: SEVIS compliance, 1-20
signatures, visa information, employment options including OPT and CPT applications, income
tax information, change-of-status assistance, as well as information on many other immigration
procedures and policies.

Please visit the International Student Affairs office on the first floor of the Faculty Center. It is very
important that you register with the International Student Advisor within the first two weeks of your
arrival. You will need to bring your passport, 1-20 and visa with you and know your campus
address. It is also important to meet your International Student Advisor regularly during the school
year (at least once a semester), as she needs to make sure you remain in good status. NEVER
leave the country without first meeting with your Advisor. Your International Student Advisor can
help you with such issues as employment, filing tax forms with the IRS, maintaining status and
much more.

TEMPORARY DEPARTURE FROM THE UNITED STATES

Each time you leave the United States (e.g., Canada, Mexico, return home for vacation), you
must confirm that you have a valid signature (within the past 12 months) on your 1-20 to present
at your port of entry when you return to the United States. Please plan ahead; if you need your I-
20 signed, please request a signature in advance using the relevant form available in the office of
International Student Affairs.

Note: Students visiting Canada may need a special Canadian Visitors Visa to enter Canada.
Canadian citizens do not need a visa to enter the United

States and will receive their I-94 Arrival Stamp or Card at the U.S. port of entry. An I-20 is still
required.

If you have any questions regarding your student status at Ringling College, please call Amy
Pettengill at 941-893-2051.

FIRST-YEAR FACULTY COORDINATORS

Design Arts Angela Leed — AD, BOAD, GD, ID, MD
Media Arts Karen Sullivan — CA, GA, IL
Studio Arts Nathan Skiles — FILM, PI, FA, VS

Ringling College of Art + Design
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CAREER ADVISORS

Advertising Design
Business of Art & Design
Computer Animation

Creative Writing

David Foote
Kathleen Sobr
Jeremy Cantor

Ryan Van Cleave

Film Bradley Battersby
Fine Arts Nathan Skiles
Game Art Jeremy Cantor

Graphic Design
lllustration

Interior Design

Motion Design
Photography & Imaging
Senior Advisor

Visual Studies

Jeff Bleitz

Don Brandes
Barbara Marini
Ed Cheetham
Tom Carabasi
Barbara LeBras

Joe Fig

CENTER FOR CAREER SERVICES STAFF

Fax: 309-0029
talent@ringling.edu

A. Charles Kovacs Director 309-0192

Alejandra Lance Assistant Director of Career Services 359-7650
Cyndi Flanagan Associate Director 359-7501

Rew Woodruff Associate Director 893-2058

Erin Smith Administrative Assistant 359-7502

Ringling College of Art + Design
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Admissions

APPLICATION REQUIREMENTS

FIRST YEAR (FRESHMAN) APPLICANT

A First Year applicant is typically a recent high school graduate who has not previously
matriculated to a regionally accredited college or university. To be considered for First Year
admission, an applicant must provide the following:

1.

6.

A completed application via the Common Application Form, along with a nonrefundable
$70 application fee or fee waiver.

Evidence from an education professional that the applicant has the qualifications
necessary to engage and succeed at Ringling. This requirement can be satisfied by one
of the following:

a. Submission of a Secondary School Report from a high school counselor.

b. Submission of a Teacher Evaluation Form from a high school teacher.

c. Submission of a formal Letter of Recommendation from a high school teacher.
Submission of official academic transcripts from all high schools (Grades 9-12) that the
applicant attended. If the applicant took any courses from a college or university (either
for or not for credit), those transcripts should be submitted as well. A minimum 2.0
academic grade point average (or its equivalent) is required to be considered for

admission.

Completion of a standard high school diploma or possess a Certificate of High School
Equivalency (GED), as recognized by a State Board of Education, prior to matriculation.

Submission of an art portfolio via the Arts Supplement portion of the Common
Application. Portfolios can take two possible formats determined by the program in which

the student is seeking admission:

a. Visual Art Portfolio Requirement: Computer Animation, Fine Arts, Game Art,
Graphic Design, lllustration, Motion Design, Photography and Imaging;

b. Written Portfolio: Business of Art & Design

c. Advertising Design and Interior Design applicants can choose to submit either a
visual art portfolio or a written portfolio.

While SAT and ACT scores are not required for admission, it is strongly recommended
the submission of those test scores if available.

Ringling College of Art + Design
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Questions about admission to the College should be directed to the Admissions Office. Contact
Number: 941-309-0195.

TRANSFER APPLICANT

A transfer applicant is typically someone who has previously matriculated to a regionally
accredited college or university within the past 10 years. To be considered for transfer admission,
an applicant must provide the following:

1)

2)

3)

4)

A completed application via the Common Application Form, along with a nonrefundable
$70 application fee or fee waiver.

Evidence from an education professional that the applicant has the qualifications
necessary to engage and succeed at Ringling. This requirement can be satisfied by one
of the following:

a. Submission of a College Instruction Evaluation Form from an instructor.
b. Submission of a formal Letter of Recommendation from a college instructor.

Submission of official academic transcripts from all high schools (Grades 9-12) and
colleges or universities that the applicant attended. If the applicant took any courses from
a college or university (either for or not for credit), those transcripts should be submitted
as well. A minimum 2.0 academic grade point average (or its equivalent) is required to be
considered for admission. The high school academic transcript requirement is waived if
the applicant has earned more than 24 semester credit hours at the post-secondary level.

Submission of an art portfolio via the Arts Supplement portion of the Common
Application. The determination of the format of the portfolio is similar to the requirements
of First Year students.

INTERNATIONAL APPLICANT

In addition to the above requirements for First-Year or Transfer Admission, students who are
citizens of countries where English is not the primary language must demonstrate proof of English
proficiency by achieving one of the following:

1)
2)
3)

4)

Test of English as a Foreign Language (TOEFL) score of 80 or higher.
International English Language Testing System (IELTS) score of 6.5 or higher.
Pearson Test of English (PTE) score of 53 or higher.

Minimum score of 450 on the Critical Reading section of the SAT.
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International students who have not achieved these minimum scores but meet all other academic
and portfolio requirements will be considered for admission, but may be required to enroll in
Writing Studio Plus or English as a Second Language (ESL) courses at the College if admitted.

International students who have earned university-level credit outside the United States and seek
transfer credit are required to have their official transcripts evaluated by a foreign credentials
evaluation service. (Refer to page 25.)

All applicant materials must be submitted in English.

SECOND BACHELOR DEGREE REQUIREMENTS
To obtain a second bachelor's degree, students must meet the following requirements:
1) Hold a bachelor's degree from a regionally-accredited college or university.

2) Complete a minimum of 30 credits of new upper-level coursework with Ringling College,
after the completion of the first degree and admission into the second-degree major. The
combined total must be no less than 150 credits for the two degrees.

3) Must complete the appropriate form(s) in the Admissions Office and be admitted, or if a
former Ringling College student, with the Registrar's Office and be readmitted to the
College.

4) Complete Ringling College’s major requirements (see Catalog for more detailed
information). If any of these requirements were satisfied in the previous degree, the
remainder necessary to complete the minimum 30 credits of new coursework should be
satisfied with courses related to the major.

5) A minimum grade point average of C (2.0). The GPA will be calculated on the basis of
courses taken after completion of the first bachelor's degree and admission to the
student's second bachelor degree major at Ringling College.

6) The degree requirements for students who enroll continuously are determined by the
Catalog in effect at the date of enrollment following admission into the second bachelor's
degree major at Ringling College.

7) Must comply with all other Ringling College regulations.

TRANSFER CREDITS AND PLACEMENT

Ringling College will consider for transfer any liberal arts or studio art credit that meets our
academic requirements and where a grade of C or better was earned from a regionally-
accredited college or university. Studio art credit will be awarded based upon the criteria above
and a portfolio review. All of Ringling College’s studio courses are sequential and have pre-
requisites. Students have to complete the 1st-year studio courses before taking 2nd-year
studio courses; 2nd-year studio courses before taking 3rd-year studio courses; and 3rd-year
studio courses before taking the 4th-year capstone/thesis courses.
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Students are limited to a total of 66 semester hours of transfer credits. A minimum of 54
semester hours must be taken at Ringling College of Art and Design. The last two academic
years of study for a Ringling College of Art and Design degree must be completed in courses
of study within a major of the College. Ringling College of Art and Design reserves the right to
decline credit for coursework that is more than 10 years old.

If you have taken Liberal Arts courses at another college/university, those courses will be
evaluated by the Academic Advisors in the Office of Advising, Records, and Registration
Services to determine if they meet the degree requirements for the Bachelor of Fine Arts or
Bachelor of Arts Degree. The number of Liberal Arts classes completed has no bearing on
your class level. Only studio classes determine your class level. Students enrolling with an
Associate of Arts or a Bachelor of Arts degree from a regionally-accredited college or university
will be considered to have met the Liberal Arts requirements for the BFA degree. Please make
sure you have requested a final transcript from all colleges/universities that you have attended
so that you can receive the appropriate transfer credit.

Please note that admission to upper-level studies is contingent on space availability
and portfolio review.

TRANSFER CREDITS

As a transfer student to Ringling College of Art and Design, you will be choosing a major at the
time you apply. Ringling College offers 13 undergraduate programs and each curriculum is
distinct. It is important that you read about the majors carefully and then review the portfolio
requirements for that major.

Bachelor of Arts:
Business of Art and Design

Visual Studies

Bachelor of Fine Arts:
Advertising Design
Computer Animation
Creative Writing

Film

Fine Arts

Game Art

Graphic Design
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lllustration
Interior Design
Motion Design

Photography and Imaging

Students apply directly to one of 13 undergraduate majors and a portfolio of work specific to that
major is required. While it is possible to change majors, it is not guaranteed, and can result in
starting over in the new major.

We encourage students to spend time exploring their academic interests prior to applying to
Ringling College of Art and Design. Opportunities to learn about and experience each major
include the Admissions Counselors, Ringling College Website, the Pre-college summer program,
Open House events, Continuing Education opportunities and National Portfolio Day.

All degree requirements, including studio, art history and liberal arts classes, are offered at
Ringling College of Art and Design. Students matriculating at Ringling College are encouraged to
complete all their coursework at the College. The rationale for this policy rests in the mission and
philosophy of the institution and in its concern for the essential unity and integrity of all aspects of
the curriculum: major requirements, liberal arts, art history and open electives. However, you can
take the entire program in residence, or transfer in credits prior to entry.

Ringling College of Art and Design will consider for transfer any liberal arts or studio credit that
meets academic requirements and in which a grade of “C” or better was earned from a regionally
accredited college or university. Only the course credit is transferred. Transfer credit is not used
in the calculation of grade point averages.

Student transfer credit evaluations for studio art classes will be handled by the department head
or his/her designee. The Office of Advising, Records and Registration Services evaluates transfer
credit for liberal arts and art history courses. Once the evaluation is complete, transfer students
will be able to see what courses have transferred and how they satisfy degree requirements by
logging onto Self-Service and reviewing their on-line transcript. Students with liberal arts transfer
credits may take additional studio or art history electives.

Students are limited to a total of 66 semester hours of transfer credits. A minimum of 54 semester
hours must be taken at Ringling College of Art and Design. The last two academic years of study
for a Ringling College of Art and Design degree must be completed in courses of study within a
major of the College.

Ringling College of Art and Design reserves the right to decline credit for coursework that is more
than 10 years old.
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STUDIO TRANSFER CREDIT

Students who have taken studio art courses at another regionally accredited institution of higher
education may have those courses and a portfolio reviewed by the department head or Academic
Affairs designee to determine if the credits can apply to the degree requirements for the Bachelor
of Fine Arts or Bachelor of Arts degrees. Requests for studio transfer credit must be supported by
a sufficient number of portfolio submissions that demonstrate the competencies associated with
those required by the majors as listed below:

Majors in the Design Arts: Advertising Design, Graphic Design, Interior Design, Motion Design,
Business of Art and Design.

Studio Transfer Competencies include: Drawing, Computer Art, 2D Design, 3D Design and 4D
Design (Time base media)

Majors in the Studio Arts: Fine Art, Photography and Imaging, and Film.

Studio Transfer Competencies include: Drawing, Photography, 2D Design, 3D Design and Color
Theory.

Majors in the Media Arts: Computer Animation, Game Art and Illustration.
Studio Transfer Competencies include: Drawing, Life Drawing, and 2D Design.

Permission to take courses at other colleges during the summer is granted through the Office of
Advising, Records and Registration Services. Students must meet with their Academic Advisor
who will consider all aspects of the student’s request, including the quality and level of the
proposed course and its role in the student’s program of study before completing a Transient
Student form. Courses intended to fulfill major requirements must also be approved by the
department head.

Students entering with an Associate of Arts or Bachelor of Arts degree from a regionally
accredited college or university will be considered to have met the liberal arts requirements for
the Bachelor of Fine Arts degree or Bachelor of Arts degree. Students entering with an Associate
of Science or Bachelor of Science degree from a regionally-accredited college or university will
have their liberal arts credits evaluated to determine if they fulfill the distribution requirements for
the B.F.A. degree or the B.A. degree. Additional course work may be required.

ART HISTORY TRANSFER CREDIT

Students who have taken art history courses at another regionally accredited institution of higher
education may have those courses evaluated by the Academic Advisors in the Office of Advising,
Records, and Registration Services to determine if they meet the degree requirements for the
Bachelor of Fine Arts or Bachelor of Arts Degree. Departments at Ringling College may have
specific art history requirements such as a history of the discipline. The proposed transfer credit
will be reviewed by the Academic Advisor and/ or an Academic Affairs designee to determine if
the credit meets institutional standards for course equivalence.
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LIBERAL ARTS TRANSFER CREDIT

Consistent with the requirements for the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC), Ringling College will accept for credit, courses drawn from
the following three areas of knowledge: humanities and fine arts; social and behavioral sciences;
and natural sciences and mathematics.

ADMISSION TO ADVANCED STANDING BY PORTFOLIO REVIEW

A portfolio of work is internally reviewed by the department head or designee for advanced
standing in the student’s selected program of study. The portfolio must demonstrate mastery of
skills and sufficient knowledge of content in the college level course for which placement is being
sought. Students demonstrating competence beyond that required for entrance may be exempted
from one or more college-level courses in the subject or subjects covered by the portfolio review,
provided that such demonstration of competence is confirmed by further successful study in
residence in the same field. Credit is not awarded for advanced standing and students will be
expected to complete a minimum of 120 credit hours for graduation. Transfer credit is granted
only when the coursework is externally validated through a regionally accredited institution of
higher education with a C or better or through programs such as IB and AP.

DUAL ENROLLMENT

Courses taken in high school on a dual enrollment basis with a regionally-accredited college or
university will be considered for transfer credit.

ARTICULATION AGREEMENT

Florida transfer students who complete the AA Degree in studio art or photography from select
Florida community colleges are eligible to apply to the 2 + 2 BFA in Fine Arts or the BFA in
Photography & Imaging. Once accepted to the program, students are enrolled at the junior level
and complete an additional two years in residency at Ringling College to complete the B.F.A.
degree.

Participating Community Colleges:

State College of Florida: AA with an emphasis in Studio Art and AA with an emphasis in
Photography.

St. Petersburg College: AA with an emphasis in Studio Art

Valencia College: AA in Fine Art/Studio Art
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VETERANS

Ringling College is approved for veterans’ study under several Gl bills, and participates in the
Yellow Ribbon Program. Veterans should contact the Veteran Certifying Official in the Office of
Advising, Records and Registration Services for more information.

INTERNATIONAL STUDENTS: TRANSFER CREDIT

International students who have attended a college/university outside the United States and are
requesting transfer credit must have their academic credentials evaluated by a Foreign Credential
Evaluation Service. This evaluation must include a “course by course” evaluation with grades or
marks and credits or hours equated to the U.S. system. The official and sealed credential
evaluation must be submitted directly to the Office of the Registrar at Ringling College of Art and
Design. International students must have their transcripts evaluated by World Education Services
http://www.wes.org or Josef Silny & Associates http://www.jsilny.com, which are Ringling’s
required evaluation services.

INTERNATIONAL STUDENTS: ENGLISH AS A SECOND LANGUAGE (ESL) PROGRAM

ESL Skills is a two-semester course that runs concurrently with Writing Studio Plus, and is
required for international students whose English proficiency is not sufficient to contribute to
success in their major and other courses. A speaking proficiency, listening comprehension and
writing proficiency test will be administered during the first few days of Student Orientation to
determine whether a student requires additional ESL classes.

ESL classes are designed to help non-native English speakers prepare for the coursework
required for their degree. ESL Skills and other ESL classes may be waived upon successful
performance on the proficiency tests, or if one or more of the following conditions is met and
supporting documentation is received by the Office of International Student Affairs:

e The student’s first language is English.

» The student has earned a final degree from an accredited college or university where English
is the official language of instruction.

* The student has passed the equivalent of Writing Studio at an accredited college/university
with a C or better, or qualifies for the equivalent transfer credit through accepted IB, AP or A-
Level test scores.

Any student who receives a waiver from ESL classes and later fails a course due to language
deficiencies may be required to enroll in and successfully complete ESL classes in order to
continue in their degree program.
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INTERNATIONAL BACCALAUREATE

Ringling College recognizes the International Baccalaureate (IB) diploma. Students with an IB
diploma may be given up to 12 credits for individual courses if they score five through seven on
the Higher-Level Examinations. No credit is given for Subsidiary-Level or Standard-Level exams.
Official scores must be sent directly from the testing organization to the Office of the Registrar.

IB EQUIVALENCY CHART

Ringling College General Education

IB Exam .
Course Equivalency

Biology Scientific Practices
Chemistry Scientific Practices
Economics General Education Elective
English Language A: Language and Literature | Writing

English Language A: Literature Literature

College Algebra

Scientific Practices

College Algebra: Trigonometry

Scientific Practices

Environmental Systems

Scientific Practices

Foreign Languages Al

General Education Elective

History of Europe

General Education Elective

History of Asia

General Education Elective

History of Africa

General Education Elective

History of the Americas

General Education Elective

Mathematics Scientific Practices

Physics Scientific Practices

Philosophy Arts and Humanities
Psychology Social and Behavioral Sciences

Social Anthropology

Social and Behavioral Sciences

**\/isual Arts

Open Elective

*Students are not eligible to receive credit for IB foreign language exams that are the same as
their native language. However, they may receive credit for AP foreign literature exams that are

the same as their native language.

**Studio Art IB tests can only count for open elective credit, not Liberal Arts Elective credit.
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APPROVED CLEP EXAMINATIONS

Below is a listing of the College-Level Examination Placement (CLEP) examinations for which
Ringling College awards credit. Ringling College will grant a maximum of three credits per exam
as long as your score is 50 or better. (Students must score at or above the 50th percentile of the

national norms.)

CLEP Exam

Ringling College General Education
Course Equivalency

American Government

General Education Elective

American Literature

Literature and Media Studies

Analyzing and Interpreting Literature

Literature and Media Studies

Arts and Humanities

Arts and Humanities

Calculus with Elementary Functions

Scientific Practices

College Algebra

Scientific Practices

College Algebra: Trigonometry

Scientific Practices

College Mathematics

Scientific Practices

English Composition with Essay

Writing

English Literature

Literature and Media Studies

Educational Psychology, Introduction to

Social and Behavioral Sciences

General Biology

Scientific Practices

General Chemistry

Scientific Practices

History of the U.S. I: Early Colonization to 1877

General Education Elective

History of the U.S. II: 1865 to the Present

General Education Elective

Human Growth and Development

Social and Behavioral Sciences

Natural Sciences

Scientific Practices

Psychology, Introductory

Social and Behavioral Sciences

Sociology, Introductory

Social and Behavioral Sciences

Trigonometry

Scientific Practices

Western Civilization I: Ancient Near East to 1648

General Education Elective

Western Civilization II: 1648 to the Present

General Education Elective

Ringling College of Art and Design is not a CLEP Testing Site. State College of Florida (SCF) in

Bradenton is the nearest open CLEP Testing Site.

For more information about CLEP exams, in general, including sample test exams, visit their

website: http://clep.collegeboard.org /
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ADVANCED PLACEMENT CREDIT

AP EQUIVALENCY CHART

Ringling College must receive the official Advanced Placement (AP) Transcript within the first
year of matriculation to properly advise students of their graduation requirements. AP credit may
be awarded after the first year, however the equivalencies stated in the student’s course catalog
from the year they matriculated will be used.

AP Exam Score Ringling College Ge_neral Education
Course Equivalency

Advanced Art History 4or5 ARTH 111
Biology 3,40r5 Scientific Practices
Chemistry 3,40r5 Scientific Practices
*Chinese Language & Culture 4o0r5 General Education Elective
Economics: Macro 3,40r5 General Education Elective
Economics: Micro 3,40r5 General Education Elective
English Language & Composition 4or5 Writing
English Literature & Composition 4or5 Literature and Media Studies
Environmental Science 3,40r5 Scientific Practices
*French Language & Culture 4o0r5 General Education Elective
Geography: Human 3,40r5 Social and Behavioral Sciences
*German Language & Culture 4or5 General Education Elective
Government: Comparative 3,40r5 General Education Elective
History: European History 3,40r5 General Education Elective
History: U.S. History 3,40r5 General Education Elective
History: World History 3,40r5 General Education Elective
*[talian Language & Culture 4or5 General Education Elective
*Japanese Language & Culture 4or5 General Education Elective
Math: Calculus AB 3,40r5 Scientific Practices
Math: Calculus BC 3,40r5 Scientific Practices
Math: Statistics 3,40r5 Scientific Practices
Physics 3,40r5 Scientific Practices
Psychology 3,40r5 Social and Behavioral Sciences
*Spanish Language & Culture 4or5 General Education Elective
**Studio Art: Drawing 4or5 Open Elective
**Studio Art: 2-D Design 4or5 Open Elective
**Studio Art: 3-D Design 4o0r5 Open Elective
U.S. Government & Politics 3,40r5 General Education Elective

*Students are not eligible to receive credit for AP foreign language exams that are the same as
their native language. However, they may receive credit for AP foreign literature exams that are
the same as their native language.

**Studio Art AP test can only count for open elective credit, not Liberal Arts Elective credit.
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TRANSFER CREDITS FOR MILITARY COURSES

Transfer credit may be awarded for military courses based upon ACE Guidelines. If the
student’s military course has an ACE recommended equivalency, and the recommended
equivalent is a course that Ringling offers, transfer credit may be given at the discretion of
the Registrar with as needed consultation with Academic Affairs administrators and
Department Chairs/Program Directors. All other transfer credit must be from a regionally
accredited institution. Ringling College of Art and Design does not award credit for non-
credit work or for experiential learning.

INTERNATIONAL STUDENTS

We welcome applications from international students. Students who are citizens of countries
where English is not the common language must demonstrate proof of English proficiency by
submitting results of the Test of English as a Foreign Language (TOEFL), International English
Language Testing System (IELTS) or other approved examinations. In place of TOEFL or IELTS,
applicants may substitute the Pearson Test of English or SAT as proof of English proficiency.

Minimum score requirements:

1. TOEFL - Students who score between 61 and 79 may be required to enroll in
English as a Second Language (ESL) courses at the College. Students who score
80 or higher may be allowed to waive English as a Second Language (ESL)
courses at the College.

2. |ELTS - Students who score between 6.0 and 6.5 may be required to enroll in
English as a Second Language (ESL) courses at the College. Students who score
6.5 or higher may be allowed to waive English as a Second Language (ESL)
courses at the College.

3. Pearson Test of English (PTE) score of 53 or higher

4. Minimum score of 450 on the Critical Reading section of the SAT.

International students who have earned university-level credit outside the U.S. and seek
transfer credit are required to have their transcripts evaluated by a foreign credentials
evaluation service.

HOMESCHOOL STUDENTS

Homeschoolers must achieve a standard diploma, recognized by their local school district,
or a GED.
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INTERNATIONAL BACCALAUREATE CREDIT

Ringling College recognizes the International Baccalaureate (IB) diploma. Students with an IB
diploma may be given up to 12 credits for individual courses if they score five through seven on
the Higher-Level Examinations. No credit is given for Subsidiary-Level or Standard-Level exams.
Official scores must be sent directly from the testing organization to the Office of the Registrar at
Ringling College of Art and Design.

ADVANCED PLACEMENT CREDIT

Ringling College will award up to six semester hours credit for advanced placement examinations
in art history with a score of four, or five. Advanced placement examinations in liberal arts
courses with a score of three, four, or five will be considered for credit toward the degree.
Advanced placement examinations in English Language and Composition and English Literature
and Composition require a score of 4 or 5 to be considered for credit toward the degree.
Advanced placement examination/portfolios in studio art with scores of 4 or 5 will be evaluated by
Ringling College for credit and/or placement.

APPLYING FOR THE SPRING SEMESTER

In order to be eligible to enroll in the Spring Semester, you must have previously completed
specific college-level studio art courses. These course requirements vary by major. Please note
that spring semester admission is not available for the Department of Computer Animation/Game
Art. For information about spring semester admission, please contact the Admissions Office at
941-309-0195 or admissions@ringling.edu.

ADMISSIONS OFFICE

Ringling College of Art and Design
2700 N. Tamiami Trail

Sarasota, Fla. 34234-5895
941-309-0195
admissions@ringling.edu
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Portfolio Requirements By Major

The purpose of the portfolio is to allow you to demonstrate your creative thinking abilities and
potential to succeed in one of the College’s degree programs. Please review the departmental
recommendations for each major before submitting a portfolio.

ADVERTISING DESIGN

Advertising Design applicants may fulfill the portfolio requirement by submitting a visual art
portfolio, or by completing the written exercises below. You may submit both if you wish.
Applicants should include a resume that emphasizes leadership, community service, work
experience and/or entrepreneurship. We are especially interested in work and written
communication that demonstrate individual originality and creative approaches to problem
solving.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN YOUR VISUAL ART
PORTFOLIO:

e Design projects
e lllustration and animation
e Photography, film, video, multimedia projects

e Paintings, drawings, sketches from observation

SUGGESTED TOPICS FOR WRITING SAMPLES FOR THE WRITTEN PORTFOLIO:

e Describe a time when you worked within a group of people. Did you lead the group?
What did you contribute? Explain why you were or were not satisfied with the outcome?

e When did you realize that advertising could be your career choice? Was there a particular
campaign that truly inspired you? Please explain.

e Imagine you have to create an ad selling yourself to Ringling College. What would it say?
Be sure to emphasize your best features.

BUSINESS OF ART & DESIGN

Business of Art and Design applicants fulfill the portfolio requirement by submitting a creative
project portfolio that documents interests and creative activities that are an outlet for personal
expression. Personal creativity reflective of innovation, collaboration, and imagination should be
the thread of the portfolio.
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DEMONSTRATE EVIDENCE OF EXCELLENCE IN THE A RTS AND SCIENCES BY
SHOWING

e Leadership in business, entrepreneurship, and creative media clubs

e Creation of after school enterprises which have led to the development of a new product
or server

e A personal history of creativity and accomplishment as evidenced through letters of
recommendation and a personal essay.

Please note that if you are accepted to the Business of Art & Design major and later decide to
change to a studio-based major, you may be required to submit a portfolio.

COMPUTER ANIMATION

GAME ART

ILLUSTRATION

BE SURE TO SHOW LOTS OF EXAMPLES OF DRAWING FROM LIFE AND DIRECT
OBSERVATION, SUCH AS:

¢ Hands, feet, human figures and animals
¢ Representational drawing

e Interior and/or exterior environments

YOU CAN ALSO INCLUDE:
e Class assignments, design projects
e Animation, multimedia

e Paintings, photographs, and/or sculptures

IMPORTANT TO REMEMBER:
e Do not copy from another artist.
e Avoid clichés like anime, tattoo designs, dragons, or unicorns

e At least half of your portfolio should consist of drawing from direct observation.
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e Your ability to think creatively is important to us, so feel free to include pages from your
sketchbook.

CREATIVE WRITING

Creative Writing applicants fulfill the portfolio requirement by submitting a written portfolio that
best represents who you are as well as your abilities as a creative writer.

APPLICANTS SHOULD SUBMIT:
e Original writing samples of any kind
e Poetry
e Essays
¢ Fiction and nonfiction

e Stage Plays and Screen Plays

Additionally, applicants are asked to include a short written statement, no more than three double-
spaced pages, that addresses the following:

e Your literary influences, specifically in terms of what you're learned from them, not just
what you like.

e The critical or creative issues you are interested in pursuing at Ringling College.

e Anything else that supports your interest in Creative Writing.

Although not required, applicants may also submit a visual art portfolio to supplement the written
submission.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN THE OPTIONAL VISUAL
ART PORTFOLIO:

e Design projects
e lllustration and animation
¢ Photography, film, video, multimedia projects

e Paintings, drawings, sketches from observation
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FILM

Film applicants may fulfill the portfolio requirement by submitting a visual art portfolio, or by
submitting writing samples. You may submit both if you wish. Film brings together all the arts,
including visual and performing arts, music, and writing—literature and storytelling.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN Y OUR VISUAL ART
PORTFOLIO:

e Design projects
e lllustration and animation
e Photography, film, video, multimedia projects

e Paintings, drawings, sketches from observation

SUGGESTED TOPICS FOR WRITING SAMPLES FOR THE WRITTEN PORTFOLIO:
e Tell us your story: Who you are, and what you love to do
e Write about a performing arts experience, if any

e If you're a writer, give examples (screenplay, stage play, short story, essay, poetry, or
article)
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FINE ARTS

GRAPHIC DESIGN MOTION DESIGN

PHOTOGRAPHY AND IMAGING

Your portfolio is reviewed with your chosen major in mind.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN YOUR VISUAL ART
PORTFOLIO:

e Design projects (logos, posters, books, sculpture, products, etc.)
e lllustration and animation

e Photography, film, video, multimedia projects

e Paintings, drawings, sketches from observation

e Samples of your writing

¢ Images from your sketchbook

e Website or mobile app designs

Work may be created by hand or digitally and should demonstrate diversity of style and strong
sense of overall composition, regardless of medium. Make sure all of your work is original!

INTERIOR DESIGN

Interior Design applicants may fulfill the portfolio requirement by submitting a visual art portfolio,
or by completing the written exercises below. You may submit both if you wish. Success as an
Interior Designer can be independent of the natural ability to draw; however, the ability to think
critically and collaborate is essential.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN Y OUR VISUAL ART
PORTFOLIO:

e Design projects
e |llustration and animation

e Photography, film, video, multimedia projects
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e Paintings, drawings, sketches from observation.

SUGGESTED TOPICS FOR WRITING SAMPLES FOR THE WRITTEN PORTFOLIO:

e Describe a collaborative project that you have worked on. This can be a project at school,
family (such as a home renovation), church or community service. What were your
challenges and successes when working on the project? Photos of the project may be
submitted. Links to a social media account are acceptable to supplement the exercise.

e Critique a learning space that you have experienced (school, church, community center,
library, etc.). Discuss the overall appearance and function of the space. Describe what
works and what doesn’t about the space, and explain why. What could the designer have
done differently?

VISUAL STUDIES

Visual Studies applicants may fulfill the portfolio requirement by submitting a visual art portfolio,
or by submitting writing samples. You may submit both if you wish.

YOU MAY INCORPORATE ANY OR ALL OF THE FOLLOWING IN YOUR VISUAL ART
PORTFOLIO:

e Design projects
e lllustration and animation
e Photography, film, video, multimedia projects

e Paintings, drawings, sketches from observation

SUGGESTED TOPICS FOR WRITING SAMPLES FOR THE VISUAL STUDIES PORTFOLIO:
e Tell us your story: Who you are, and what you love to do
e Describe how you would present a life changing experience as a public art project.

o If you're a writer, give examples (screenplay, stage play, short story, essay, poetry, or
article).

e Successful candidates could demonstrate a range of ideas—for example: technology

driven art projects, studio based exploration, online art and crafts stores and photo and/or
movie projects.
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Tuition, Fees and Cost of Attendance

The Cost of Attendance (COA) is the cornerstone of establishing a student’s financial need, as it
sets a limit on the total aid that a student may receive. The COA for a student is an estimate of
that student’s educational expenses for the period of enrollment. The COA includes all potential
costs associated with attending the College both direct (billable) and indirect (non-billable) costs.
Specific information about direct and indirect costs can be found on the Ringling College website
at: www.ringling.edu/admissions-financial-aid.

FINANCIAL AID

The Financial Aid Office at Ringling College of Art and Design is here to help you navigate
through the many available financial aid options, assist you and your family in securing the
resources necessary to fund your education and help you understand your rights and
responsibilities for financial aid. While some assistance is available to students regardless of their
financial need (e.g. some scholarships and the tuition payment plan), the primary purpose of
Ringling College’s financial aid programs is to enable students to attend Ringling College.
Parents and students are expected to make a maximum effort toward meeting college costs;
where they cannot meet full costs, Ringling College seeks to provide assistance.

FINANCIAL AID APPLICATION PROCESS

The Free Application for Federal Student Aid (FAFSA) is the primary form required, allowing
determination of the student’s financial eligibility. This eligibility may be funded through gift
assistance (grants) and/or self-help funds (loans and student employment), most frequently
offered in combination in a financial aid “package.”

Applicants should submit the FAFSA to the Federal Student Aid Processor as soon after January
1 as possible and no later than March 1st. Students are encouraged to complete the yearly
FAFSA online at fafsa.ed.gov. All students, and for dependent students, a parent, should also
apply for a PIN at pin.ed.gov. This will serve as an electronic signature.

FINANCIAL AID PROGRAMS

Detailed descriptions of financial aid policies and procedures may be obtained from the Financial
Aid Office and on the financial aid website at www.ringling.edu/admissions-financial-aid. A new
FAFSA must be filed each year for reconsideration, and certain conditions govern all forms of aid.
These include the maintenance of certain academic standards. Students should be aware of
deadlines for appealing aid ineligibility based upon unsatisfactory academic performance.
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SCHOLARSHIPS AND GRANTS

These “gift” aid programs may be obtained through federal, state and institutional sources.
Federal assistance includes the Federal Pell Grant and the Federal Supplemental Educational
Opportunity Grant. In addition, the State of Florida offers the Bright Futures Scholarship program
as well as need-based and non-need-based grants. Grants also are made by Ringling College
through endowed funds and special gifts. Ringling College further recognizes outstanding
academic and talent-based potential of our students by sponsoring several merit award
programs, in which awards are made regardless of financial need. Merit-based scholarships are
offered to students based on academic and talent-based performance.

STUDENT EMPLOYMENT

Part-time employment on campus may be offered as part of the aid package. Utilizing both
Ringling College and federal funds (Federal Work-Study), this program pays students for work in
a variety of positions. To obtain the Federal Work Study funds offered in the aid package,
students must be employed under the FWS program. Ringling College Student Employment is an
institutionally funded work program designed to provide limited employment on campus with no
prerequisite of financial need. The College permits you to work a maximum of 20 hours per week
when classes are in session. During holidays and periods of non-enrollment, you may work up to
29 hours per week. Work varies depending on the job. Most jobs will include light office work,
such as filing, phone work, etc. Other areas include giving tours, computer lab, library, etc.

FEDERAL DIRECT STUDENT LOANS

Federal Direct Loans are low interest loans for students, borrowed directly through the U.S.
Department of Education. While student loans are an excellent option to help you meet your
educational goals, loans are borrowed money that must be repaid with interest. Interest rates vary
based on the loan program and year in which you borrowed the loan. Subsidized Stafford Loans
are awarded based on financial need (as determined by the FAFSA). The U.S. Department of
Education pays interest on the loans: while the student is enrolled at least half time, for the first
six months after dropping below half time, and during periods of deferment. Unsubsidized
Stafford Loans are awarded to any student eligible for financial aid regardless of financial need
(as determined by the FAFSA). The U.S. Department of Education does NOT pay interest on this
loan. The student has the option of making interest-only payments while in school or deferring all
payments until six months after the student leaves school or is no longer enrolled half time.

Students who have never borrowed Direct Loans before will need to complete the Entrance
Counseling and Direct Loan Master Promissory Note (MPN). This may be done through the
website, www.studentloans.gov. Please select the Subsidized/Unsubsidized loan. To complete
the MPN you will need your U.S. Department of Education PIN. This will act as your electronic
signature. You will be asked to provide your driver’s license number and two references.
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FINANCIAL AID AND ENROLLMENT

Financial Aid is calculated on fulltime enrollment, or 12 to 18 credit hours. You must be enrolled in
a minimum of 6 credit hours to receive financial aid. Part-time enroliment affects the Pell Grant,
Bright Futures, FRAG and FSAG. It has a limited effect on federal or private loans. The Pell Grant
and Bright Futures would be prorated based on credit hours. FRAG and FSAG would be
eliminated as you must be enrolled full-time to receive these programs. Please visit the Office of
Financial Aid to discuss your options.

If you must withdraw from classes, you may be required to repay a portion of your financial aid. If
you receive Bright Futures, you may need to pay back the amount you received for that class.
However, withdrawing from a class may have an impact on the continuation of certain programs
in subsequent years. Visit the Office of Financial Aid to discuss how this might affect you before
you withdraw from your class.

Eligibility for financial aid is based on the costs involved with attending for an entire semester. If
you withdraw from the College, a portion of your federal aid may need to be returned to the
federal government. Please read carefully the Return of Title IV Aid policy listed on our website. If
you have loans, you will enter into repayment within six months after you withdraw unless you
enroll in a degree seeking program for at least six credit hours. Visit the Office of Financial Aid to
discuss your options before you withdraw from the College.

REPEATING COURSES

1) Repeating any course in which a grade of “C” or better is received is not permitted in
determining enroliment for financial aid eligibility. A course in which a grade of “D” or “F”
is received may be repeated one time.

2) Incompletes (“I") will be considered only if they are made up by the dates posted in the
official semester calendar.

Under certain conditions, a student may be eligible for a semester of Financial Aid Probation,
which is the status assigned to a Ringling student who has failed to make satisfactory academic
progress, has appealed, had their appeal approved and their eligibility for federal student aid
reinstated. A student seeking to be placed on Financial Aid Probation and who has had his or her
financial aid terminated may submit a written appeal with an academic plan of study to the Office
of Financial Aid.
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Student Life

Ringling College of Art and Design is quite unique among colleges of art and design, offering a
dynamic and diverse Student Life program. Programs and services are designed to promote the
artistic development, academic success, personal growth and overall well-being of the entire
student body.

Students are encouraged to take advantage of all Ringling College has to offer by using the
resources provided by the staff for engagement, problem- solving and assistance. Staff
specializes in a number of areas including Residence Life, Career Services, Student Activities,
Leadership Development, Student Organizations, Volunteerism and Community Service,
Recreation, Wellness, Health Services (Counseling and Medical services), Food Service, Mail
Services and Campus Ministry.

HEALTH SERVICES

We are proud of our high quality medical and counseling services provided in our on-campus
Health Center. Our Health Center aims to provide a holistic health experience for students in an
accessible location. Through our partnership with Sarasota Memorial Health (SMH), we have a
Physician’s Assistant and Medical Assistant on campus for 25 hours a week, and are able to offer
a range of services at no additional cost to students. These services are available both on
campus and when meeting with a provider after hours at Sarasota Memorial's Urgent Care facility
located at 5360 University Parkway, regardless of insurance. When helpful, the Health Services
staff can assist students in setting up a wide range of additional services with a small co-pay and
billing to students’ insurance through Sarasota Memorial’'s network of providers. Medical
oversight is provided by SMH and administrative management of the medical team, counseling
staff, and recreation and wellness program is provided by the Associate Dean of Students and
Director of Health Services.

Within Health Services, the Peterson Counseling Center offers confidential counseling services to
all students at no cost. Counseling services are provided by three Associate Directors of
Counseling.

Additionally, our Wellness Team works closely with our counseling and medical staff to provide flu
clinics, SAPHIRE sexual assault prevention and healthy intimate relationships workshops, new
student and parent presentations, and other wellness outreach programs each semester.
Through partnerships with external providers, we also offer acupuncture and psychiatric services
on campus. Additionally, the Susan Palmer Fitness Center is staffed by student workers for
students, faculty and staff use, and our Coordinator of Recreation and Wellness coordinates a
range of outdoor events and team sports for students.

GENERAL OFFICE HOURS

The Health Center is located at 2712 Bradenton Road. Its hours of operation are Monday to
Friday, 8:30 am to 4:30 pm with other hours as announced. The Health Center is closed on
weekends and during official College Holidays.
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EMERGENCY SERVICES

In case of emergency after 4:30 pm and on weekends, please contact the Office of Public Safety
at 941-359-7500 and an officer will contact the on-call staff.

DOCUMENTING LEARNING DISABILITIES

The staff of the Ringling College Health Center is not able to provide assessment and/or
documentation of learning disabilities. Receiving services from PCC or SMH will not lead to
accommodations or other services, even if you disclose a qualifying disability. If you have a
disability or feel your difficulties may be symptoms of a disability, visit the Academic Resource
Center (ARC) on the second floor of the Alfred R. Goldstein Library or call 941-359-7627.
Disabilities services are available to anyone with a condition that interferes with classes,

coursework or activities on campus and accommodations can only be arranged through the ARC.

The following professionals would generally be considered qualified to conduct evaluations
provided that they have additional training and experience in evaluating adolescents and adults
with learning disabilities: clinical or educational psychologists; school psychologists;
neuropsychologists; learning disabilities specialists; and medical doctors with demonstrated
training and experience in the assessment of learning disabilities in adolescents and adults. You
may consult with your home provider, your insurance provider, or locate a trained professional to
provide a thorough assessment.

HANDBOOKS

STUDENT HANDBOOK

As a Ringling College of Art and Design student, it is your responsibility to stay informed on
College policies and procedures. The Student Handbook provides all that you need to know
about living and learning as a member of our campus community. You are required to read this
document thoroughly and acquaint yourself with the information provided.

The Student Handbook and the International Student Handbook are available for download
and/or viewing from the “Student Links” channel of the Ringling College campus portal.

If you have any questions about the Student Handbook, please contact the Office of Student Life
at 941-359-7505.

CAMPUS COMMUNICATION POLICY

Students are required to read the Student Handbook and are responsible for knowing the
College’s academic policies and procedures. Students are required to keep current with College
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communications by regularly checking the campus portal, their campus e-mail, their campus
mailbox and to be aware of the information presented.

Academic Policies and Procedures

CALENDAR, CREDIT, COURSE LOAD

The academic calendar consists of a fall and spring semester of 15 weeks each. A course that
meets once a week has 15 meetings. A course that meets twice a week has 30 meetings.

Most Ringling College courses carry three semester hours of credit. Studio courses usually meet
for six contact hours per week; academic courses for three contact hours per week. Students are
expected to spend nine hours per week on each class. Studio courses expect three hours of
homework and academic courses expect six hours of homework per week for 15 weeks. Several
advanced-level courses carry six semester hours of credit. Six credit courses meet for a minimum
of six contact hours per week and can expect up to 12 hours of homework per week for 15
weeks.

The standard course schedule consists of five studio and academic courses for 15 credit hours
per semester. Full-time status is defined as a minimum of 12 credit hours per semester. A
minimum of 120 semester credit hours is required for a Bachelor of Fine Art Degree (B.F.A.) or a
Bachelor of Arts Degree (B.A.).

For further clarification or details on specific course contact and credit hours, refer to the Course
Descriptions section.

MIDTERM GRADES

All students receive a grade of A through F at midterms. Students receiving a grade of a C- or
lower are advised to meet with the instructor and their academic advisor to discuss ways in which
they can improve their performance. Midterm grades are available on Self Service.

FINAL GRADES

Students may access their grades on Self Service by going to the portal: my. ringling.edu, and
logging in by using their user name and password. Students who are on Academic Probation will
be mailed a student copy of their transcript and a letter explaining the terms of the Academic
Probation period. Students who are eligible for Academic Dismissal will be sent by certified mail a
student copy of their transcript and a letter explaining the reasons for dismissal.
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RINGLING COLLEGE INSTITUTIONAL ATTENDANCE POLICY

RATIONALE FOR ATTENDANCE POLICIES

Studio art and design courses offer significant opportunities to complete coursework
during class meetings with the help and guidance of the faculty. Each class meeting can
build on the experience of the one before it. The fundamental nature of most art and
design courses rely on student participation as an essential method for learning. If a
student misses too many classes, he or she may miss a significant portion of any hand-
on experience, as well as the skills and techniques taught that will be necessary in future
courses. It is important to realize that even if excused, absences could impact the
student’s academic performance because the student will not have the benefit of such
things as full classroom interaction and the opportunity to ask questions while the
material is being presented. Student contributions during class time constitute a
significant component of the learning process.

Students should not miss one class in order to do homework or study for another class.
Some students mistakenly think this is prioritizing; in reality it is poor time management.

OVERALL ATTENDANCE POLICY THAT APPLIES IRRESPECTIVE OF MAJOR,
DEPARTMENT, OR FACULTY OF RECORD

Regular attendance in all classes is required. Students are expected to arrive on time and
remain in class for the entire period scheduled. The responsibility for work missed due to
any type of absence rests with the student. Tardiness, early departure or other time away
from class in excess of 15 minutes per class session may be considered absence for that
class session. Classes missed due to late registration are counted in the general
absences permitted for the class.

In most cases, more than two absences in a course that meets once per week, or more
than four absences in a course that meets twice per week will result in a grade of F.
Regardless of meeting schedules, students who miss more than 13.3% of a course will
fail the course, barring exceptional circumstances.

Documented exceptional circumstances include, but are not limited to: death in the
family, serious medical conditions, hospitalization, observance of religious holidays,
reasonable disability accommodations and other special/unforeseen circumstances
beyond the student’s control. Numerous absences due to any reason including
exceptional circumstances may warrant course withdrawal or failure.

Exceptional circumstances are determined on a case-by-case basis in an interactive
process with the student, faculty of record, Department Head or Program Director of the
course or other Ringling College professionals, as needed. Known circumstances, such
as religious holidays should be discussed with the faculty of record in advance of the
absence. Absences that are deemed exceptional will not affect the final grade.

ATTENDANCE POLICY DETERMINED BY FACULTY OF RECORD
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At the determination of the Faculty of Record, other absences can carry a grade penalty
on the final letter grade up to:

a. For courses that meet twice a week:

Two absences may drop a final course grade up to two steps down on the letter
grade scale.

Three absences may drop a final course grade up to four steps down on the letter
grade scale.

Four absences may drop a final course grade up to six steps down on the letter
grade scale.

Five or more absences will result in a failing grade.
b. For courses that meet once a week:

One absence may drop a final course grade up to two steps down on the letter grade
scale.

Two absences may drop a final course grade up to four steps down on the letter
grade scale.

Three or more absences will result in a failing grade.

For purposes of lll. a. and b., Step refers to the +/- scale. For example, a B+to B =
one step.

Ringling College will make every effort to reasonably accommodate students’ disability related
academic needs. However, neither the college nor an individual faculty member is required to
waive essential or fundamental academic requirements of a course regardless of the nature of a
student’s disability.
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RINGLING COLLEGE ACADEMIC INTEGRITY GUIDELINES AND POLICY

ACADEMIC INTEGRITY POLICY

Ringling College of Art and Design recognizes that scholarly and creative work does not occur in
a vacuum but rather emerges from students’ complex connections and experiences with life and
with the intellectual and artistic world. Academic integrity is the process of openly acknowledging
the sources of one's ideas and creations in the building of one's personal and public identity as a
practitioner in the artistic community.

Faculty are responsible for clearly communicating their standards and expectations to their
students. Because practices regarding intellectual property will vary depending on medium,
genre, and context, students must take responsibility for accurately understanding and abiding by
faculty expectations for each course in which they enroll. Ringling College expects all students to
act with integrity in and out of the classroom, and among collaborators. The College also expects
work done outside of course assignments—such as work submitted for exhibit and competitions,
work done for freelance clients, or other work on or off campus—to be an ethical and honest
creative endeavor. Both inside and outside the classroom and/or off campus, students must
acknowledge the sources of their ideas and images in a manner consistent with best professional
practices in their field and department.

A violation of the following policy will be determined based upon the preponderance of the
evidence standard, meaning that a student will be held responsible if it is more likely than not that
a violation has occurred.

Full details of Ringling College's Academic Integrity Policy, including penalties and processes
regarding violations, can be found at http://www.ringling.edu/policies-and-procedures.

VIOLATIONS OF ACADEMIC INTEGRITY DEFINED
Examples of violations of academic integrity may include but are not limited to:

* Cheating: Taking credit for another person’s work, or allowing another person to take
credit for one’s own work; using study or test-taking aids not permitted by the instructor or
copying the work of another test taker; using commercial term paper companies or
ghostwriters; submitting the same work for credit more than once without prior approval
of the instructor(s).

e Copying, imitating, or appropriating in whole or in part another person or persons’ work
without appropriate attribution.

e Plagiarism: Attributing to oneself the work of another person or persons.

» Fabrication: Falsification or invention of source material; altering audio, visual, or data
files without appropriate notice of the alterations.

» Failure to follow attribution policies or citation practices advocated by the course
instructor and/or described in the syllabus or other course materials.
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* Reproducing and/or publicly distributing or posting electronically copyrighted or otherwise
protected intellectual property without permission of the owner of rights to that intellectual

property.

* Impeding the work of other persons by giving false or misleading information, stealing, or
deliberately misplacing or destroying materials.

» Facilitating or abetting violations of academic integrity by others.
ADMINISTRATION OF THE ACADEMIC INTEGRITY POLICY

The Vice President for Academic Affairs (VPAA) or designee is responsible for overall
administration of this policy.

Contested findings of violations of the Academic Integrity Policy or otherwise referred cases will
be reviewed by a subset of the Academic Standards Committee (ASC). This Sub Committee is
formed by the Chairperson of the Academic Standards Committee in consultation with the VPAA.
Decisions of the Sub Committee shall not be subject to further review.

Throughout this document, written notice is defined as United States Postal Service mail, postage
prepaid, with signature required and/or electronic communication with a read/receipt request
attached to the document. In the event the student does not acknowledge receipt of written notice
through the above methods, written notice may be accomplished by sending a letter, via regular
United States Postal Service mail, postage prepaid, to the student’s mailing address as contained
in the College’s official records, it being presumed that the student receives all mail addressed to
her/him at that address. Adequate written notice will be presumed to have been delivered four (4)
days after mailing.

The specified number of calendar days is meant to apply under usual conditions, and may be
modified by the VPAA if, in his or her judgment, special circumstances of the case so warrant.

Informal Resolution:

If a student is accused of an infraction of the Academic Integrity Policy, a faculty member must
inform the student in question and the Department Head or Program Director to whom he or she
reports by written notice of the alleged violation normally within ten (10) calendar days after the
faculty member becomes aware of the circumstances giving rise to the accusation. If the faculty
member is also the Department Head, then the Office of the Vice President of Academic Affairs
may appoint an otherwise uninvolved faculty member to serve as a witness. The faculty member,
Department Head or Program Director, and student will discuss the alleged violation in a
conference normally within seven (7) calendar days after the faculty member notifies the student
of the accusation. The role of the Department Head or Program Director at this conference is as a
witness and not as an advocate for either the faculty member or student. During this conference
or at any other informal or formal part of the resolution process, the student may choose to have
an advisor for assistance. The definition and role of the advisor is described in the Ringling
College of Art and Design Student Handbook and reads as follows: “An Advisor is a person,
chosen by an accused student, to serve in an advisory capacity during his/her involvement in the
meeting/hearing process. The primary role of the Advisor is to assist the student in preparing for
meetings/hearings and to attend meetings/hearings as support for the student. The student is
responsible for presenting his/her own information and, therefore, advisors are not permitted to
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speak or participate directly in any meetings/hearings without approval. The use of an Advisor is
strongly recommended.”

The student’s failure to respond to this accusation may be considered to be an admission of
responsibility.

If, upon completion of the conference, the faculty member concludes that the student has not
violated the Academic Integrity Policy, the matter will be closed, and the Department Head or
Program Director will be so informed.

Finding of Violation:

Agreement as to violation with agreement as to resolution: If the student admits his or her
Academic Integrity Policy violation, and the student and faculty member are able to agree on an
appropriate resolution, including the penalty, written notice will be sent to the VPAA or designee.
After receipt of the resolution document, the VPAA or designee shall review the College
Academic Integrity files. If no prior instance of violation is on record for the student, the matter
may be closed. If a prior instance of violation by the student exists, the VPAA or designee shall
refer the case to the Sub Committee for its recommendation.

Agreement as to violation with disagreement as to resolution or penalty: If the student
admits his or her Academic Integrity Policy violation, but the faculty member and student are not
able to agree on an appropriate resolution, the student will notify the Department Head or
Program Director and the VPAA of her/his decision to appeal. This notice of intent to appeal shall
be submitted in writing within ten (10) calendar days following the conference to the VPAA or
designee will refer the case to the Sub Committee for a formal review.

Disagreement as to violation: If the faculty member concludes a violation has occurred and the
student disagrees, the student shall notify the Department Head or Program Director and the
VPAA of her/his decision to appeal. This notice of intent to appeal shall be submitted in writing
within ten (10) calendar days following the conference. The VPAA or designee will refer the case
to the Sub Committee for a formal review.

Formal Review:

The Sub Committee will contact the student and faculty member involved and schedule a formal
review to take place within ten (10) calendar days, at which time the student or faculty may
present his or her position in writing or in person. The Committee will rule on the case and make
a recommendation within ten (10) calendar days, with a report to the student and the VPAA.

The student may have the assistance of an Advisor. An Advisor is a current College employee or
student, chosen by an accused student, who agrees to serve in an advisory capacity during the
student’s involvement in the meeting / hearing process. The primary role of the Advisor is to
assist the student in preparing for meetings / hearings and to attend meetings / hearings as
support for the student. The student is responsible for presenting his / her own information and,
therefore, Advisors are not permitted to speak or participate directly in any meetings / hearings
without approval of the chair of the Committee. The Sub Committee must receive advance
notification of the Advisor’s identity and that the Advisor will be present.
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The Vice President for Academic Affairs may ratify the Sub Committee’s decision or return the
case to the Sub Committee with recommendations for further consideration, or may reduce or
retain any sanction.

Academic Integrity Policy Penalties as Levied by the Academic Standards Committee:
e Teachable Moment (provided by the Faculty Member)
e Failure of the assignment (imposed by the Faculty Member)
» Failure of the course (imposed by the Faculty Member)
» Official Reprimand (A letter of reprimand from the VPAA or designee)

» Academic Probation (period of time based on severity of violation and existence of past
violations) (imposed by the Sub Committee and ratified by the VPAA or designee)

» Academic Suspension (period of time based on severity of violation and past violations)
(imposed by the Sub Committee and ratified by the VPAA or designee)

» Other suitable action, including counseling, community service, or other reasonable
action (may be imposed by the Sub Committee and ratified by the VPAA or designee)

» Complete a workshop on appropriate best practices for avoiding plagiarism or academic
ethics with either a Ringling College Librarian and/or an Academic Resource Center staff
member (imposed by the Sub Committee and ratified by the VPAA or designee)

» Expulsion from the College (imposed by the Sub Committee, ratified by the VPAA or
designee and President).

The same penalties may apply to currently enrolled students for Academic Integrity offenses
committed outside of a degree program course structure, such as: submitting plagiarized or
falsified work for competitions and exhibitions.

These penalties are cumulative to the extent that they are not contradictory. That means that
multiple penalties may be levied against a student. For example, a student may both fail the
course as well as be required to complete a workshop on appropriate best practices.

Statute of Limitation:

No statute of limitation shall exist for issues of academic dishonesty, including post-graduation
situations. Before the procedures may begin, the individual(s) in question must be located and
contacted. The Office of the Vice President for Academic Affairs will send written notice to the
individual(s) containing all required information. When the Office of the Vice President for
Academic Affairs receives confirmation that the letter has been delivered or when other written
notice requirements have been met, the timetable of events begins. The ultimate in post-
graduation academic punishments is revocation of degree and/or revocation of academic awards.

ACADEMIC STANDARDS COMMITTEE: CHARGE/MEMBERSHIP

CHARGE: The purpose of the Academic Standards Committee is to make recommendations on
academic standards and the consequent policies that affect the academic standing of students. In
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line with existing standards and policies, the Committee hears the appeals of students who have
been academically dismissed.

MEMBERSHIP: The committee consists of the Associate Vice President for Academic Affairs
and Dean of Faculty, the Registrar, the Vice President for Student Life and Dean of Students,
Academic Advisors and regular, full-time faculty members. The faculty members will be appointed
from the Liberal Arts Program and the Majors.

TIMING OF GRADE

During the informal and formal resolution processes, if the infraction is connected to coursework,
the student’s enrollment and patrticipation in class shall not be affected.

If at the semester's end the matter has not been resolved and the student has not been assigned
a grade in the course, the student shall receive an “Incomplete” in the course until such time as a
grade can be determined pursuant to this policy.

If the student has already been assigned a grade in the course at the time the student is accused
of an academic integrity violation, the assigned grade shall not be changed unless and until the
student is determined to be in violation of or not in violation of academic integrity pursuant to this

policy.

This Ringling College Academic Integrity Policy and its administration is the official policy for
Ringling College students. It may be amended or revised without notice. The most recent copy of
the Policy is available in the online Student Handbook and in the Catalog. Students, faculty, and
staff may also be interested in other resources (which are not part of the Ringling College
Academic Integrity Policy) including the following books in the Alfred R. Goldstein Library’s
collection:

Crawford, Tad, ed. AIGA Professional Practices In Graphic Design. New York: Allworth
Press, 2008. Print.

—. Legal guide for the visual artist. New York: Allworth Press, 2010. Print.

Gilmore, Barry. Plagiarism: A How-Not-to Guide for Students. Portsmouth, NH:
Heinemann, 2009. Print.

MLA Citation Style Quick Guide (Goldstein Library).

Suggested statement to be included on all course syllabi:

Academic Integrity is the process of openly acknowledging the sources of your ideas and
creations in the building of your personal and public identity as a practitioner in the artistic
community. Ringling College expects students to acknowledge their sources of ideas and images
in a manner consistent with best professional practices in their field. Your instructor will inform
you of appropriate ways to document and acknowledge sources for this course.

Full details of Ringling College's Academic Integrity Policy, including penalties and processes
regarding violations, can be found on the website: http://www.ringling.edu/policies-and-

procedures.
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Intellectual Property Policy

INTELLECTUAL PROPERTY OWNERSHIP POLICY OVERVIEW

In keeping with sound academic practices for the purpose of fostering a shared understanding of
intellectual property ownership rights, and to meet the requirements of accreditation of the
Southern Assaciation of Colleges and Schools Commission on Colleges (SACSCOC), this policy
has been developed to describe the Intellectual Property rights of Ringling College of Art and
Design and its faculty, staff, students, and independent contractors. Critical to this policy are
Ringling College’s core values, especially its commitment to free and open expression and
exchange of ideas and creative work. Although this policy tries to clarify the ownership of
intellectual property, frequently questions will arise that do not have clear, black and white
answers. In keeping with the culture at Ringling College, this policy is to be administered in a fair
and equitable manner for all parties concerned. The Intellectual Property Ownership Policy is
about ownership of copyrights, trademarks, trade secrets, patents and other intellectual assets
created by Ringling College employees, students, and independent contractors, all referred to for
convenience as “creators.” Basically, the Ringling College policy continues to be that:

Faculty and students normally own the intellectual property rights in what they create in
conjunction with the work and activities of the College. Faculty own all scholarly and pedagogical
works they create, such as class notes, presentations, handouts, personal slides, class exercises,
demos, lectures, lesson plans, textbooks and conference papers.

In turn, the College normally has the right to use these creations for specific purposes such as
accreditation, instruction, marketing and admissions without additional royalties or payment.

The College owns the intellectual property rights in the documents and media which articulate the
program of study, such as the curriculum, course descriptions and course requirements in the
Catalog, new course proposals, and plans for new majors and minors adopted by the College.

The College normally owns the intellectual property in the work created by College staff in
conjunction with the work and activities of the College.

Ownership of the intellectual property of the work of independent contractors for the College is
determined by written agreements at the time the work is contracted.

Creators get credit and attribution for their work and the College can also claim that the work was
done at the College.

Exceptions to creators owning the intellectual property rights in the work they create normally
includes work for extra consideration--pay or release time, for example. Another exception is work
done as an independent contractor or, for faculty, as part of governance, institutional service or
administrative service, whether there is extra consideration or not. Students, faculty and staff
should also be aware that the College’s educational software licenses carry limitations and
restrictions on the purposes of the works created with them.
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Intellectual Property Ownership Policy
I. Introduction

A. Purpose. This document describes Ringling College of Art and Design’s policy
governing the ownership of Intellectual Property and reflects the current and past
practice of the College regarding the intellectual property of the faculty, staff, and
students. This policy delineates the rights and responsibilities of Ringling College and
those of its faculty, staff, students, and others who are involved in the creation of
Intellectual Property so that the ownership status of Intellectual Property can be
clearly determined and understood. Ringling College faculty and students, as
members of a community of scholar practitioners, serve the educational mission of
Ringling College through their engagement as working artists, designers, writers, and
researchers. This policy affirms Ringling College’s commitment to the free and open
creation and exchange of creative works and scholarly information and an equitable
division of ownership rights.

B. Application. This policy applies to all units of Ringling College, including all majors,
programs, courses, departments, centers, and institutes; and to all Ringling College
personnel, including all students, faculty, staff, employees, and independent
contractors, all of whom are covered by this policy for the duration of their
relationship with Ringling College. Employees are defined as those who receive
direct or indirect compensation from Ringling College, such as wages, salaries,
stipends, free housing, and the like. It is acknowledged that a single person (referred
to as the “creator”) may create Intellectual Property in different or multiple capacities
from time to time (e.g., a student acting as an employee, or a member of the faculty
acting in a staff capacity, as referenced in Sections I1.D.2 and II.E.3). Ownership of
Intellectual Property will be determined based on the particular capacity in which the
creator is acting while creating it.

C. Intellectual Property Defined. As used in this Policy, the term “Intellectual Property”
means:

1. all works of authorship subject to copyright protection (including, for example,
works of art, writings, pedagogical works, photographs, musical compositions,
motion pictures, audiovisual works, multimedia works, sculpture, architectural
works, data, designs, and software, regardless of the extent to which any of the
foregoing may be patentable);

2. all inventions subject to patent protection (including, for example, articles of
manufacture, devices, compounds, plants, biological materials, processes,

business methods, patentable designs, and patentable software);

3. allbrands, logos, taglines, visual identities, and other source identifiers for goods or
services;

4. alltrade secrets, know-how, and other proprietary information that obtains commercial
value from being kept confidential,
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5. all proprietary and intellectual property rights that apply to the foregoing in any
jurisdiction, including without limitation patents, copyrights, and trademarks, and
the right to apply for and renew the same; and

6. the exclusive right to make, use, license, commercialize, and deal in the
foregoing.

II. Intellectual Property Ownership.

A. Policy Summary. As further described in this Section Il, it is the general policy of
Ringling College that:

1. Intellectual Property created by students and faculty is owned by the creator,
unless the Intellectual Property has been specially commissioned by Ringling
College from the creator(s);

2. Intellectual Property created by staff and non-faculty employees is owned by
Ringling College; and

3. Ownership of the Intellectual Property of the work of independent contractors for
Ringling College is determined by written agreements at the time the work is
contracted.

Intellectual Property Ownership Policy. Ringling College of Art and Design
Adopted February 14, 2008.

B. Policy as to Staff and Non-Faculty Employees. Ringling College alone owns all
Intellectual Property created by creators acting within their capacity as Ringling
College staff and non-faculty employees within the scope of their employment by
Ringling College.

C. Policy as to Independent Contractors. Ringling College’s policy is to enter into
written agreements with each of its independent contractors describing the
Intellectual Property to be created, if any, prior to the independent contractor’s
creation thereof. Independent contractors are defined as non-employees.

D. Policy as to Faculty. Intellectual Property created by faculty members acting solely
within their capacity as Ringling College faculty is owned by and remains with the
creator alone, and not Ringling College, unless the Intellectual Property is a
Commissioned Work (as defined in Section II.H) or is created in furtherance of a
faculty administrative, governance, or other institutional service role (as defined in
11.D.2).

1. Pedagogical Works. Creators acting solely within their capacity as faculty shall
own all pedagogical works of their own creation, including without limitation all
class notes, presentations, handouts, slides, demos, and lectures. Each faculty
member hereby grants to Ringling College the royalty- free, perpetual,
irrevocable worldwide right and license in all media to use, reproduce, record,
publicly display, sublicense, distribute, and make derivative works of, all such
pedagogical works as part of the Ringling College instructional program. At their
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discretion, faculty members may also make necessary changes to maintain the
accuracy and currency of their pedagogical materials.

2. Faculty Administrative, Faculty Governance, or Other Institutional Service
Roles. Faculty members are not considered to be acting within their capacity as
faculty when they act in an administrative capacity or in service to the institution
through the Faculty Governance/Committee structure or other types of
institutional service. Intellectual Property Rights in works created by faculty acting
within the scope of these roles shall be owned by Ringling College, including
without limitation curricula and curriculum development, course descriptions,
policies, accreditation materials, committee and task force reports, departmental
reports, correspondence, memos, evaluations of faculty, and evaluations of
students, regardless of the medium.

3. License to Ringling College. When any particular Intellectual Property of a
faculty member is determined to be owned by the faculty member in accordance
with this policy, the owner hereby grants to Ringling College the right and license
to use and reproduce that Intellectual Property for Ringling College’s reasonable
administrative purposes, including, for example, in connection with events,
catalogues, and other materials in any media relating to marketing, admissions,
fundraising, and other customary Ringling College functions. The grant of this
right and license to use shall be nonexclusive, perpetual, and royalty-free.
Ringling College shall have the right in perpetuity to publicly claim that the
Intellectual Property was created while the creator was affiliated with Ringling
College.

E. Policy as to Students. Intellectual Property created by students acting solely within
their capacity as students is owned by the creator alone, and not Ringling College,
unless the Intellectual Property:

1. is a Commissioned Work (as defined in Section II.H);

2. isais apart of a larger work that is a Commissioned Work, regardless of
whether the student has signed the applicable Intellectual Property Ownership
Agreement; or

3. iscreated in the student’s alternate capacity as a non-faculty employee or
independent contractor (as defined in Section II.C.)

F. Student Class-Work. Each Student hereby grants to the assigning faculty member
the right and license to use for scholarly and educational purposes reproductions of
all works created by such student at the behest of such faculty member in connection
with assigned class-work.

G. License to Ringling College. When any particular Intellectual Property of a student
is determined to be owned by the student in accordance with this policy, the owner
hereby grants to Ringling College the right and license to use and reproduce that
Intellectual Property for Ringling College’s reasonable administrative purposes,
including, for example, in connection with events, catalogues, and other materials in
any media relating to marketing, admissions, fundraising, and other customary
Ringling College functions. The grant of this right and license to use shall be
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nonexclusive, perpetual, and royalty-free. Ringling College shall have the right in
perpetuity to publicly claim that the Intellectual Property was created while the creator
was affiliated with Ringling College.

Commissioned Work Defined. As used in this policy, the term “Commissioned
Work” means Intellectual Property that:

1. s requisitioned by Ringling College pursuant to a written agreement with the
creator; and

2. is supported by a direct allocation of Extra Consideration (as defined in Section
[1.I) by or through Ringling College to the creator expressly in exchange for the
requisitioned Intellectual Property.

Extra Consideration Defined. As used in this policy, the term “Extra Consideration”
is defined to mean consideration (including extra pay, the allocation of extra
resources, or any release time from normal duties except faculty development grants
and faculty paid study leave) provided by Ringling College to creators of
Commissioned Works, which such consideration would not otherwise have been
earned by the creators in the course of their customary relationship with Ringling
College.

Outside Funding Exceptions. This policy shall not limit Ringling College’s or any
faculty member’s ability to meet any obligations for deliverables under any grant,
sponsored research agreement, or other outside funding contract, which shall
supersede this policy to the extent that they differ.

Negotiated Exceptions. This policy may be superseded as it applies to any creator
by written agreement entered into and duly executed by such person and an
authorized representative of Ringling College. For example, the creator of Intellectual
Property that would normally be owned by the creator may elect to transfer
ownership to Ringling College, under terms that may be agreed to in writing by the
creator and an authorized representative of Ringling College.

Rights Clearance. Responsibility for assuring that Intellectual Property does not
infringe any third party proprietary rights and is otherwise free of liens and
encumbrances rests fully with the owner(s) thereof as determined under this policy.

. Registration. Responsibility for applying for and obtaining statutory registration or
other legal protection for any Intellectual Property rests with the owner(s) as
determined under this policy.

Authorized Uses. In addition to the authorized right and license to use granted
under this policy by faculty members and students, if a party other than Ringling
College is determined to be the owner of any particular Intellectual Property in
accordance with this policy, the owner thereof hereby grants Ringling College the
nonexclusive, perpetual, royalty-free right and license to use and reproduce such
Intellectual Property created hereunder for Ringling College’s reasonable
administrative purposes, including without limitation in connection with events,
catalogues, and other materials in any media relating to marketing, admissions,
fundraising, and other customary Ringling College functions. Ringling College shall
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have the right in perpetuity to publicly claim that the Intellectual Property was created
while the creator was affiliated with Ringling College.

O. Limitations on Sale & Modification. Ringling College may not sell or materially
modify any Intellectual Property without the prior written permission of the owner (if
other than Ringling College), and only upon terms and conditions agreed to in
advance.

P. Responsibility to Declare. When Intellectual Property is to be owned by Ringling
College under this policy, the creator shall make good faith efforts to maintain notes
or records of his or her efforts to create such Intellectual Property and shall inform in
writing his or her immediate supervisor in a timely manner.

[ll. Dispute Resolution.

A. General. Ringling College encourages open and honest communication between
members of the Ringling College community, and believes that most questions and
disputes can and should be resolved amicably and rationally through the forthright
analysis of issues and the joint exploration of solutions. Any disputes respecting this
policy which are not mutually resolved shall be referred to the Intellectual Property
Advisory Committee, which shall make recommendations for resolution to the
President of Ringling College.

B. Regular Review. This policy shall be reviewed regularly.

C. Compliance with Law. Notwithstanding any other provision of this policy, this policy
will be modified as necessary to comply with applicable Federal or state law (e.g., to
ensure Ringling College’s continued status as a tax-exempt entity) or otherwise as
directed by Ringling College’s governing board.

IV. General Provisions.

A. Use of Resources. Ringling College resources are to be used for Ringling College
purposes and in accordance with College policies. Use of institutional resources may
result in an assertion of Intellectual Property ownership rights by Ringling College
and creators should receive clearance to use those resources.

B. Limitations Imposed By Resources. Use of certain Ringling College resources,
such as certain software packages, to create Intellectual Property may be subject to
contractual obligations that impose certain limitations on use of the resulting
Intellectual Property. (To illustrate: the educational edition of a Ringling College
software package may require that the resulting Intellectual Property be used only for
educational purposes and not for commercial exploitation, for example, or that the
Intellectual Property not be distributed to third parties or posted to public websites.)
Accordingly, owners of Intellectual Property as determined by this Policy may not
enjoy complete freedom to use or commercially exploit the Intellectual Property if
certain Ringling College resources were used in its creation. Such owners should
confer with Ringling College administrative personnel to clarify whether such
limitations apply with respect to any Intellectual Property intended for purposes other
than educational purposes.
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C. Likenesses. Each faculty member, staff member, and student hereby grants to
Ringling College the right and license to use for promotional purposes such faculty
member’s, staff member’s, or student’s likeness and right of persona.

D. Ringling College Trademarks. Nothing in this policy affects Ringling College’s
continued exclusive ownership in its name. Ringling College’s registered trademarks,
as well as other names, seals, logos, visual identities, and other symbols and marks
that are representative of Ringling College, may be used solely with Ringling
College’s permission. Items offered for sale bearing Ringling College’s name or
marks must be licensed.

E. Nondisclosure and Other Agreements. Prior to executing any third party
nondisclosure agreement or other agreement respecting proprietary rights or
Intellectual Property, Ringling College personnel should ensure that their doing so
does not conflict with this or any other Ringling College policy.

F. Third Party Intellectual Property. Nothing in this policy authorizes any Ringling
College personnel to make, use, sell, bring to Ringling College facilities, or otherwise
exploit any third party Intellectual Property in which such personnel does not have the
necessary right or license to do so.

Adopted by the Ringling College of Art and Design Board of Trustees, February 14, 2008.

Institutional Technology Policies and Procedures

RESPONSIBLE USE OF ELECTRONIC COMMUNICATIONS

Ringling College of Art and Design provides an environment for the campus community to utilize
appropriate computer and electronic information technologies in meeting the educational mission
of the College. The College expects all members of its community to use electronic
communications in a responsible manner. It is each individual's responsibility to become familiar
with their rights and responsibilities as outlined in this and other appropriate College documents.
There are also federal, state, and local laws governing some aspects of information use and
distribution. While guidelines may be provided in the context of the classroom, each individual is
responsible to remain knowledgeable about current laws and policies.

Ringling College seeks to enforce its policies regarding non-harassment and the safety of
individuals; to protect the College against damage or legal consequences; to prevent the
electronic posting or distributing of copyrighted material in violation of license restrictions or other
contractual agreements; to safeguard the integrity of computers, networks, and data, either at
Ringling College of Art and Design or elsewhere; and to ensure use of electronic communications
complies with this Student Handbook, the Faculty Handbook, and the Staff Handbook.

Ringling College of Art and Design may restrict the use of its computers and network systems for
electronic communications in response to complaints presenting evidence of violations of Ringling
College policies or codes, or local, state or federal laws. Specifically, the College reserves the
right to limit access to its networks through Ringling College-owned or other computers, and to
remove or limit access to material posted on Ringling College-owned computers. Ignorance of the
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law or of campus policies does not exonerate one from the consequences of inappropriate or
illegal behavior.

RESPONSIBLE USE OF INFORMATION TECHNOLOGY RESOURCES

GUIDELINES

This statement defines the guidelines governing access to and use of information technology
resources at Ringling College of Art and Design. These guidelines have been implemented to
clarify and simplify procedures regarding use of information technology resources and to
safeguard the computing and data network equipment. Users should also refer to the
Responsible Use of Electronics Communications policy (above) for additional examples of misuse
of campus computing and information resources. Feedback as to the effectiveness of these
guidelines is encouraged.

All members of the Ringling College community are expected to utilize information technology
resources in a responsible and appropriate manner, respecting the rights of other users.

Users are responsible for becoming familiar with their rights and responsibilities and applicable
laws and guidelines. By utilizing these services, an individual agrees to abide by the guidelines
and procedures that govern its use. Failure to abide by these guidelines and other applicable codes or
local, state, or federal laws may result in disciplinary actions including, but not limited to, loss or
limitation of privileges in using information technology resources.

RESIDENTIAL DATA NETWORK CONNECTION PRIVILEGE AGREEMENT

All students are responsible for reading, understanding, and abiding by the guidelines presented
in the Student Handbook and republished on the webpage.

STUDENT PRINTING POLICY

GUIDELINES

This statement defines the guidelines governing access to and use of information technology
resources at Ringling College of Art and Design. These guidelines have been implemented to
clarify and simplify procedures regarding use of information technology resources and to
safeguard the computing and data network equipment. Users should also refer to the
Responsible Use of Electronics Communications policy (above) for additional examples of misuse
of campus computing and information resources. Feedback as to the effectiveness of these
guidelines is encouraged.

All members of the Ringling College community are expected to utilize information technology
resources in a responsible and appropriate manner, respecting the rights of other users.
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Users are responsible for becoming familiar with their rights and responsibilities and applicable
laws and guidelines. By utilizing these services, an individual agrees to abide by the guidelines
and procedures that govern its use.

Failure to abide by these guidelines and other applicable codes or local, state, or federal laws
may result in disciplinary actions including, but not limited to, loss or limitation of privileges in
using information technology resources.

WEB PRIVACY POLICY

As a leader in the use of technology in art and design, we are keenly aware of Internet privacy
issues. Therefore, this is our pledge to you:

We collect only the most general information from you while you visit our site. By the time you
leave, we'll know the country from which your visit originated, the browser you use, what site you
came to us from, and your |.P. address. This information is compiled into a summary of all site
users, and is not linked to personal information. We use this information only in the interest of
better understanding of our visitors so we can make this site better for you, our guest.

Any personal information we do collect from you will be used solely for the purpose intended. So,
for example, if you provide us with information through an online admission application, that
department will only use it for that purpose.

We do not share, sell or otherwise disclose personal information with any third parties, either
inside or outside the university. You never have to share personal information with us to visit our
website.

We may disclose or be required to disclose personal information in response to legal process, for
example, in response to a court order or a subpoena. We also may disclose such information in
response to a law enforcement agency’s request.

Our website may contain links to other sites whose information practices may be different than
ours. Visitors should consult the other sites’ privacy notices as we have no control over
information that is submitted to, or collected by, these third parties.

SOFTWARE

http://www.it.ringling.edu/index.php?id=10

COMPUTER LABORATORIES

While working to complete your degree at Ringling College, you will work and create with the
most current resources available—the same or better than what you will find in the professional

Ringling College of Art + Design

58



world. We update the hardware in the computer laboratories at least every other year, and the
software yearly when classes are not in session.

A NOTEBOOK COMPUTER FOR EVERY STUDENT

Ringling College of Art and Design provides every student with a MacBook Pro notebook
computer, free of charge, for the duration of their enroliment.

We understand that an artist’s success in today’s competitive world depends on both creative
vision and expertise with technology. Ringling College is committed to providing students with
knowledge and technical experience needed for lifelong learning. We believe that continued use
of the notebook can enhance that adventure.

What's Included: The Apple MacBook Pro notebook computer is suitable for general purpose and
discipline-specific academic computing needs. Each notebook computer comes with a standard
software suite, which includes: email, web browser, and iLife (iDVD, iMovie, iPhoto, iWeb, and
GarageBand). The notebook program provides Microsoft Office and Adobe Creative Suite
software in addition to the standard software suite. Wireless connectivity is available across
campus.

For more about the notebook computer program, visit mynotebook.ringling.edu.

LOCATION AND HOURS

Institutional Technology is located on the second floor of the Ann and Alfred Goldstein Center.

Regular Hours
Monday-Friday 8:30am-4:30pm

After Hours Phone Support (when classes are in session)
Monday-Thursday 5:00pm-10:00pm

Saturday 9:00am-6:00pm

Sunday 9:00am-10:00pm

Contact Information

Telephone: (941)359-7633

Fax: (941)359-7615

Web: www.it.ringling.edu

Online support (for current students, faculty, and staff): support.ringling.edu
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Academic Integrity and Sanctions

Academic Integrity is the process of openly acknowledging the sources of your ideas and
creations in the building of your personal and public identity as a practitioner in the artistic
community. Ringling College expects students to acknowledge their sources of ideas and images
in a manner consistent with best professional practices in their field. Your instructor will inform
you of appropriate ways to document and acknowledge sources for this course.

ACADEMIC DISHONESTY

In cases of alleged academic dishonesty (plagiarism, cheating, claiming work not done by the
student, lying, etc.) where a faculty member observes or discovers the dishonesty, he or she may
choose to confront the student and handle the matter between the faculty member and the
student, or the faculty member may choose to refer the incident to the Department Head. If the
faculty member chooses to confront the situation and it is not satisfactorily resolved between the

faculty member and the student, the matter may be referred or appealed to the Department Head.

In either case, the Department Head (or Vice President for Academic Affairs or designee, if the
faculty member making the charge is a Department Head), may choose to:

1) Resolve the matter in a meeting with both the student and the faculty member.

2) Establish a hearing which would involve the student and two other faculty members from
the department responsible for the class in which the alleged dishonesty occurred. The
process for such a hearing would parallel that of a disciplinary hearing already outlined.

If alleged academic dishonesty is reported to a faculty member by a third party, then the faculty
member will meet with the Department Head, determine whether the evidence warrants an
investigation, and how the investigation will be handled. It may also be decided that the faculty
member will either confront the student or, assuming enough evidence is present to warrant
action, turn the matter over to the department head to either resolve or organize a hearing. If the
student is found guilty of the charges of academic dishonesty, he or she may be subject to
academic penalties such as failure of the course, exam or assignment. Other penalties from the
list of possible disciplinary sanctions may also be deemed applicable.

ACADEMIC DISHONESTY APPEALS, BOARD COMPOSITION & JURISDICTION

If a student qualifies for an appeal hearing based on 1 of the 3 criteria for an appeal as judged
solely by Vice President for Academic Affairs or designee, then the Vice President for Academic
Affairs or designee appoints a three-member faculty Board to hear the appeal. The Vice
President for Academic Affairs or designee may or may not choose to be included on this Board,
and the faculty members do not need to be from the department of the student in question. The
Board shall, as an appeals Board, simply determine whether an incorrect finding of guilt was
rendered, or if the disciplinary sanctions issued were indeed arbitrary, unjustified or prejudiced by
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a violation of the student’s rights. In appeals, only in the case that the accused can demonstrate
that arbitrary, unjustified or prejudicial action exists, may the Board change the disciplinary
sanctions set while maintaining a finding of guilt.

In this case, the full spectrum of disciplinary sanctions is available. Otherwise, the finding of the
panel must be either:

1) Guilty, with disciplinary sanctions upheld.

2) Innocent, with all disciplinary sanctions dropped. In order for this Board to function, all
members must be present.

CLASSROOM POLICIES

While each instructor has his or her own policies regarding classroom conduct and requirements,
the College does have a few policies covering all classes.

Smoking and alcoholic beverages are prohibited in all classrooms, whether or not class is in
session.

No pets are allowed in class. Exceptions will be made in the case of service dogs.

Because of past abuse, cell phones, radios, tape decks, headsets, iPods, televisions, and other
audiovisual equipment are also prohibited during class time.

The College’s dress code requires shoes and appropriate shirts be worn during all classes, as
well as in the Alfred R. Goldstein Library, Ulla Searing Student Center, dining facilities, and
galleries.

It is the instructor’s sole prerogative to determine whether a student is:

1) In afit condition to perform classroom work (in other words, is not under the influence of
alcohol or drugs and is not sleeping).

2) Indeed working on assignments for that particular class (rather than working on projects
for another class or doing freelance work).

3) Distracting other students as to impair the learning environment.

If the instructor finds a student in violation of any of these provisions, or the policies outlined in
the course syllabus, he or she may require the student to leave the classroom and may
subsequently mark the student absent, which could affect the student’s final grade.

CONTACTING AN INSTRUCTOR

If students cannot get in touch with an instructor during class, or need to reach him or her on a
day when they don't have class, a note can be left with the Faculty Services Coordinator in the
Faculty Center. Students should leave a phone number and a time when they can be reached.
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The only time students should try to contact an instructor at home is in the event of an absolute
emergency and only if the instructor’s number is listed in the phone book or the instructor has
provided the number.

GRADING & GRADE REVIEW / GRADE APPEALS PROCESS

Only the instructor of the course has the responsibility and authority to judge the quality of a
student’s work and assess the appropriate grade. The grading policy employed in a class,
including the comparative weight of each component used to determine the final grade, is outlined
in the syllabus. It is the student’s responsibility to read and comply with the grading policy outlined
in the syllabus. The instructor must review the basis of an assigned grade with an inquiring
student and correct the grade if an error is found. Perceived or actual differences in grading
policies or standards between instructors, which are not a violation of College policies, are not a
basis for review.

NOTE: This grade review procedure does not apply to instances where students have been
assigned grades based on academic dishonesty or academic misconduct, which are included in
Ringling College’s Academic Policies and Procedures. Also excluded from this procedure are
grade reviews alleging violations of the policies on Nondiscrimination, Equal Employment
Opportunity and Non-Harassment, which shall be referred to the appropriate office at Ringling
College as required by law and by Ringling College policy.

STEP 1 INSTRUCTOR GRADE REVIEW (REQUIRED)
Instructor Grade Review Process for Final Semester Grades
Student Responsibility

Students who have questions about final grades for the semester are required to contact their
instructor by e-mail or in writing and request a review of the grade no later than 10 days after final
grades are posted on to determine if an error has been made

Instructor Responsibility

The instructor must respond to the student within 10 days of being contacted by the student and
explain to the student how the grade was determined.

If an error was made in calculating the grade, the instructor submits a grade change request to
the Office of Advising, Records and Registration Services.

If no resolution is achieved, and if the student believes that: the composition of the semester
grade conflicts with the grading policy stated in the syllabus, a clerical error exists, or the grade
was given arbitrarily, with capriciousness or with prejudice, he or she may go to Step Two and
request an additional meeting with the Department Head or Program Director and the instructor to
formally appeal the final semester grade.

STEP 2 FORMAL APPEAL PROCESS FOR FINAL SEMESTER GRADE

Department Head or Program Director Grade Review for Final Semester Grades
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NOTE: The Instructor Grade Review MUST be concluded before initiating the Formal Grade
Appeal process.

Student Responsibility

The request for a formal grade appeal of a semester grade must be filed with the student’s
Academic Advisor in the Office of Advising, Records and Registration Services no later than 10
days after contact with the instructor. The “Grade Appeal” form can be requested from the Office
of Advising, Records and Registration Services.

There are three reasons a student may request this review:

1) The student believes that the grade received conflicts with the grading policy on the
syllabus.

2) The student believes that there is an error in calculation with the grade.

3) The student believes that the grade was given arbitrarily, or with capriciousness or
prejudice.

Academic Advisor’s Responsibility

The Academic Advisor notifies the Department Head or Program Director of the grade appeal and
sets up the meeting between the student, instructor of the course and Department Head /
Program Director. The Academic Advisor attends the meeting to take minutes of the meeting and
not as a participant.

The Department Head or Program Director’s Responsibility:

The Department Head or Program Director must inform the instructor of the substance of the
student’s grade appeal request. The instructor of the course shall forward the following
information to the Department Head or Program Director:

A copy of the course syllabus outlining assignments, tests, and examinations, along with their
respective weights to the final grade calculation. The student’s grades for all tests and
assignments. A demonstration of the calculations by which the final grade was determined.

The Department Head / Program Director may also request any other appropriate documentation;
however, the Department Head or Program Director’s role is not to regrade the work completed
for the course.

The meeting with the department head or program director and instructor of the course must be
held before or during the Drop / Add Week of the following semester. At the conclusion of this
meeting the grade appeal is over and the decision of the course instructor is final.

NOTE: If the instructor is the Department Head or Program Director, the Vice President for
Academic Affairs or his or her designee will review the grade.

STEP 3 VICE PRESIDENT FOR ACADEMIC AFFAIRS (VPAA) PANEL

If in the opinion of the Vice President for Academic Affairs or his / her designee, it appears that
prejudicial, capricious, or arbitrary behavior may have occurred, the VPAA may convene a panel
consisting of three full-time faculty members, the Vice President of Student Life and Dean of
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Students, or designee, and a representative from Human Resources. Faculty appointees to the
panel must not have any apparent conflicts of interest with the instructor or the student. Through
its review of all documentation and inquiries, the panel is charged to determine whether the grade
was assigned in a fair and appropriate manner, or whether clear and convincing evidence of
unfair treatment such as arbitrariness, capriciousness or prejudice might justify changing the
grade. The VPAA shall receive the recommendation of the panel, review the documentation, and
make additional inquiries if necessary before reaching a decision. After such review, the decision
of the VPAA is final.

Should a student want to appeal an issued grade, “Final Semester Grade Appeal” forms are
available at the Office of Advising, Records and Registration Services. The College requires the
Instructor Grade Review Process for Final Semester Grades be completed before the “Grade
Appeal” form is requested and filed with the Academic Advisor in the Office of Advising, Records
and Registration Services. If the matter cannot be resolved informally, the student must submit a
“Grade Appeal” form to the Office of Advising, Records and Registration Services no later than 10
days after contacting the instructor of the course.

ACADEMIC FORGIVENESS POLICY

Up to 12 semester hours (4 courses) in which a student earned less than a "C-" may be repeated,
provided the B.F.A. or B.A. has not yet been awarded. The student’s grade point average will be
adjusted to include only the last attempt of the course at Ringling College. Only 1 failure in the
same course will be calculated in the cumulative grade point average. All attempts will remain on
the student’s permanent academic transcript.

GRADING SYSTEM

Course grades are issued to students at the end of each semester and are available for student
viewing on Self-Service after all grades have been posted and the Academic Standards
Committee has met. Errors or problems arising out of an assigned grade should be reported to
the instructor or the Registrar within 10 working days after the semester ends. Approved changes
in grades must be made within 30 days of the first month of the following semester.

Grade point averages (G.P.A.s) are based on a 4-point scale. Letter grades are assigned the
following approximate numerical equivalents. To figure the G.P.A., multiply the number of credit
hours each course carries by the numerical equivalent of the letter grade, add those results and
divide by the total number of hours attempted. The result will be the G.P.A. Grades for transfer
credit are not included in the computation of the student’s G.P.A.

Grade Numerical Equivalent Percent Scores
A (Superior Performance) 4.00 94-100
A- 3.67 91-93
B+ 3.33 88-90
B (Above Average) 3.00 84-87
B- 2.67 81-83
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C+ 2.33 78-80

C (Average Performance) 2.00 74-77
C- 1.67 71-73
D+ 1.33 68-70
D (Below Average) 1.00 64-67
D- (Lowest Passing Grade) 0.67 61-63
F (Failing) 0.00 0-60
WF (Withdrew Failing) 0.00

*Scores above .5 will be rounded up to the next full point.

These grades are not computed in the G.P.A.:

P Credit But No Grade

N No Credit

w Withdrew Passing

I Incomplete

Incompletes are granted only by the direction of the instructor.

Students unable to finish coursework because of circumstances beyond their control may petition
instructors to grant an Incomplete at the end of a semester. “Petition for an Incomplete” forms are
available in the Office of Advising, Records and Registration Services.

All work for fall semester Incompletes must be turned in to the instructor on or before the third day
for spring semester, and work to make up spring semester. Incompletes must be submitted to the
instructor by the date posted in the official semester calendar.

PRESIDENT'S LIST

At the end of each semester, the President of Ringling College recognizes students with a
semester average of 3.7 or better, and “President’s List” is posted on their transcripts for that
semester.

HONORS RECOGNITION

At Graduation Seniors are audited and certified for graduation honors for the May
Commencement Ceremony at the end of the preceding fall semester. The fall semester
cumulative G.P.A. is used to determine if they wear honor cords at Commencement. Wearing
cords is a notice of eligibility, not of having earned actual honors. Actual degree honors are noted
on the diploma and official transcript and are based on the cumulative G.P.A. computed through
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the spring semester. Regarding honors, the following notice will be placed in the graduation
program:

Gold cords are worn by honors degree candidates whose cumulative G.P.A. is 3.5 or higher at
the end of the fall semester of senior year. The listing of candidates and degrees in the
graduation program is preliminary and in some cases subject to final certification of grades at
graduation. Actual degree honors will be noted on the diploma and official transcript and will be
based on the cumulative G.P.A. computed through the spring semester of senior year. The
posting of the earned degree on the permanent transcript record, issued by the Office of the
Registrar, is the official testimony of possession of the degree and any honors associated with
that degree.

Academic Sanctions

ADMINISTRATIVE WITHDRAWAL

Ringling College reserves the right to administratively withdraw students who stop attending
classes. Administratively withdrawn students are responsible for all financial obligations incurred
for the entire semester and will not be permitted to remain in campus housing.

ACADEMIC PROBATION

All undergraduate students must maintain minimum semester and cumulative grade point
averages (GPA) of 2.0 (equivalent to a C) to remain in Good Standing. Students are placed on
Academic Probation if their semester GPA or cumulative GPA falls below 2.0., or if they fail
(grade of F) three credit hours.

ACADEMIC DISMISSAL

Students falling into any of the following categories will be subject to academic dismissal:

1) If a student has been placed on probation in the two previous consecutive semesters,
and his or her cumulative GPA falls below 2.0 for a third consecutive semester or if they
fail (grade of F) three credit hours.

2) Students who have failing grades for six or more credit hours in a semester.
3) First semester, first-year students who have a cumulative GPA below 1.00.

Academically dismissed students have 10 days from receipt of notification to appeal their
academic dismissal. They must appeal in writing to the Academic Standards Committee. Letters
of appeal should be addressed to the Office of Advising, Records and Registration Services. The
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decision of the Academic Standards Committee is final. Transcripts of students who have been
academically dismissed will bear the notation “Academic Dismissal,” which indicates the student
has been involuntarily separated from Ringling College for failure to meet minimum academic
standards. Generally, academically dismissed students will not be considered for readmission for
one academic year. Successful progress at Ringling College means more than just maintaining a
2.0 G.P.A. Students failing to make satisfactory academic progress may not meet the
requirements for scholarships, state and federal grants, or student loans. Those students with a
weak G.P.A. should check immediately with the Director of Financial Aid to review how their
academic status may affect their financial aid.

ACADEMIC PROBATION & DISMISSAL FOR VETERANS

Academic probation for two consecutive semesters will result in the termination of Veterans’
Educational Benefits for unsatisfactory progress. The U.S. Department of Veterans Affairs will be
notified of this action.

VOLUNTARY WITHDRAWAL FROM COLLEGE

Students considering withdrawing from the College must complete a “Withdrawal Form,” available
through the Office of Advising, Records and Registration Services. All financial commitments to
the College must be fulfilled, as stipulated in the Refund Policy in effect at the time of withdrawal.
It is the student’s obligation to remove their possessions from campus housing within 24 hours of
withdrawing.

The refund policy does not apply if the student does not follow the withdrawal policy outlined
here. Additionally, if a student abandons possessions, those items will be donated to charity.
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Independent Study Procedures

The “Independent Study Form” and information about the policy and procedures for requesting an
Independent Study course are available in the Office of Advising, Records and Registration
Services. Independent Study is only available to seniors with a G.P.A. of 3.00 or higher. Juniors
may request Independent Study with approval from the Department Head and Dean of
Undergraduate Studies.

An Independent Study course cannot replace a required course. A completed “Independent Study
Agreement” approved by the faculty sponsor and appropriate Department Head or Program
Director must be filed with the Office of Advising, Records and Registration Services by the end
of the semester preceding that in which the study will be conducted.

Internships

An internship is a career-related work experience that enhances a student’s academic training
and provides a real world introduction to the student’s chosen academic major. An internship is
not the same thing as a summer job. The College expects sponsors of internship experiences for
credit to provide career-related experiences that are of sufficient challenge to college- level
students.

The College expects that no more than 20 percent of the internship should be clerical in nature.
Prospective students seeking internships must have enough information to be able to evaluate
opportunities, make decisions as to whether or not they should apply, and later seek academic
credit for the experience. Internship sponsors should provide the Center for Career Services
complete internship descriptions similar to normal job descriptions. At a minimum, internship job
descriptions must articulate the professional nature of work expected and the willingness of the
internship sponsor to provide on-site supervision of the intern.

International students must see the Director of Advising, Records, and Registration Services /
Registrar before accepting an internship, or freelance, part-time or full-time work. All international
student employment is subject to USCIS (U.S. Citizen and Immigration Services) approval.

For any internship involving credit, all forms must be submitted and approved prior to registering
for the internship.

UNDERSTANDING REQUIRED INTERNSHIPS

For internships that are required in a program of study, majors have specific guidelines regarding
student eligibility for participation. Students must work with their Academic Advisor in Advising,
Records and Registration Services to ensure that they qualify and are appropriately registered for
credit.

UNDERSTANDING NON-CREDIT & ELECTIVE CREDIT INTERNSHIPS

The College strongly encourages students to pursue internships. In general, the College believes
that such experiences offer students the opportunity for substantive and relevant work experience
in a professional field. Such experiences may be eligible for some type of credit when properly
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demonstrated through complete project work evaluated by a faculty member. Students may
pursue internships that are noncredit without faculty supervision; however, credit for any
internship experience must be linked to performance in line with academic expectations; and
therefore, some type of faculty advisory support and Department Head approval, in line with the
type of internship experience, whether paid or unpaid, must be documented.

ELIGIBILITY FOR ELECTIVE CREDIT INTERNSHIPS

Students are able to earn a maximum of six credits in all internship experiences, whether they are
required by the major or whether they are done as elective credit, or some combination thereof.
For elective credit internships, students must meet the following standards:

2.5G.P.A, or G.P.A. waiver by the Department Head
Enrollment in INTE 301, see course description below

INTE 301: INTERNSHIP EXPERIENCE

Course Description This internship course meets with a faculty member in the fall semester to
review the work done during summer internships and allows students to convert practical
experience and knowledge developed in the field to the completion of a project that can earn
elective credit. Students may receive up to three course credits if review of the internship
experience and its subsequent project demonstrates adherence to established College and
departmental criteria. Grading is on a Credit / No Credit basis.

EARNING ELECTIVE INTERNSHIP CREDIT

Credit for the internship experience is awarded during official enrollment at the College, not
during the internship itself. In order to earn credit, students interested in obtaining a summer
internship must pre-register for the INTE 301 course.

STANDARDS FOR AWARDING ELECTIVE INTERNSHIP CREDIT

Students may receive up to three course credits for each internship, if review of the internship
experience demonstrates adherence to the established College and departmental criteria. Review
and approval of credit is granted on completion of the course by a Ringing College Faculty
member and the Head of the Department. Earned credits are applied to the degree program as
elective studio credits. Credit is awarded based on completion of assignments related to the
experience outlined in the “Internship Agreement” form and the “Statement of Internship
Purpose.” Students are expected to meet regularly each week during the term and develop work
on an internship project (see below) that reflects the agreements made and the experience
provided by the internship.
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Trustee Scholars Program

Every educational institution has an aura, which pervades the campus, and the Trustee
Scholarship Program rewards what is truly honored, prized and admired at Ringling College.
Selection as a Trustee Scholar is the highest honor awarded at the Ringling College of Art and
Design. The award recognizes:

Exceptional talent and distinction of mind.

Contributions to the department, College and/or community during the sophomore and junior
years.

On-campus leadership and citizenship and/or the ability to be a department or Student Life
mentor.

Each spring, prior to the April meeting of the Board of Trustees, the faculty of each major and the
staff of the Office of Student Life, meet to select the names of two candidates for the Trustee
Scholarship. Student nominees are asked to submit digital images and / or video with descriptive
information, written artist statement and résumé to be presented to the Trustee Scholars
Selection Committee for review and recommendation. The materials of the award recipients will
later be on permanent file in the Alfred R. Goldstein Library. Each Trustee Scholar is awarded a
$5,000 scholarship and is introduced to the Board of Trustees at a special reception following the
selection process. While completing their senior year, Trustee Scholars will work closely with the
department faculty or Office of Student Life staff to serve as mentors to other students.
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College Facilities

BUILDING HOURS & USAGE

Evening studio hours will start the week classes begin. Check specific facilities for opening dates.
A high degree of cooperation is essential from students who use the facilities in the evening.
Students must be responsible for clean-up before they leave, and all furniture must be returned to
the regular set-up. If complaints from faculty or students occur regarding the condition of the
studios in the morning, then studio hours will be reduced.

No smoking, eating, or drinking is allowed in the studios or computer labs. Food and drinks are
only permitted in classrooms and lecture halls with approval by the Vice President for Academic
Affairs for special meetings and functions. When Continuing Studies & Special Programs courses
are in session, some facilities will not be available.

The following facilities will only be opened when a facility monitor is on duty: Some computer
labs, Photography Center, Printmaking, Sculpture/Ceramics and Woodshop/3D. If a monitor is
not present, Public Safety Officers will ask students to leave. Studios are closed to students
during School holidays, breaks and summer vacation, unless appropriate written approval from
the Department Head / Program Director and VPAA is on file with the Office of Public Safety.
Such requests are given to the Vice President of Academic Affairs or designee by the faculty
member two days in advance.

After midnight, two or more students must be in a room for it to remain open. If a facility is found
with less than two students occupying it, a Public Safety Officer will ask the student to leave and
will lock the room. Public Safety Officers are not authorized to make exceptions to the approved
building hours unless notified by the Vice President for Academic Affairs or designee.

Students who are uncooperative with the Public Safety Officers, or who use the facility after the
approved evening hours, are in jeopardy of losing their evening access privileges. All main
facilities are closed during the summer break. (Limited facilities availability for School of
Continuing Studies programs.)

BUILDING HOUR CHANGES

Changes in building hours must be requested from the Vice President for Academic Affairs or
designee at least two working days in advance. Requests must be made in writing by the
Department Head or Program Director. If approved, the Vice President for Academic Affairs or
designee will notify the Director of Public Safety.
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General Education Curriculum

LIBERAL ARTS

STATEMENT OF PURPOSE

The Liberal Arts Program of the Ringling College of Art and Design offers the courses in general
academics and art history which support the study of art and design and that are required for the
B.F.A. and B.A. degrees. The curriculum and courses are designed specifically to teach studio
artists and to emphasize interconnections between the studio and liberal arts. The Program
promotes values essential to understanding issues of importance for artists interacting in local,
national and global communities.

STUDENT LEARNING OUTCOMES

The general education competencies outlined below are the intended outcomes that all students
should attain by the time they graduate from Ringling College. Students have multiple
opportunities to demonstrate specific abilities as creators, communicators and collaborators.

COMPETENCY THREADS WOVEN THROUGHOUT ALL AREAS

1. Communication Skills: Demonstrate effective skills in visual communication, speaking,
writing, reading and computer literacy.

2. Thinking Skills: Demonstrate abilities in conceptual, logical and intuitive thinking within a
variety of contexts.

3. Global Perspectives: Demonstrate an understanding of differences in cultures and
societies.

4. Artistic Discernment: Show an ability to discern artistic merit of diverse forms of art/design
in their contexts. Be able to defend critical interpretations concerning the significance of
artistic expression.

5. Self-Directed Learning: Demonstrate responsibility for independent learning and
perseverance towards goal attainment.

6. Collaboration: Understand and practice collaboration in appropriate situations.

7. Social Responsibility: Recognize the social and ethical responsibility of creating art and
design.
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GENERAL EDUCATION REQUIREMENTS FOR THE BACHELOR OF FINE ARTS (BFA)
DEGREES IN ART AND DESIGN

The general education requirements for the Bachelor of Arts (BFA) degrees in Art and Design
total 42 credit hours.

FIRST YEAR GATEWAY REQUIREMENT (3 CREDIT HOURS)

First Year Gateway courses introduce students to the foundational issues of contemporary art

and design, providing students with a shared understanding of issues and terminology that are
necessary for success in their respective programs. Additionally, the courses provide a general
introduction to the experience and goals of the liberal arts.

LIBERAL ARTS CORE REQUIREMENT (21 CREDIT HOURS)

Core courses combine general content area knowledge with the development of essential
competencies. They meet the following criteria:

» Introduce students to important figures, events, works, and ideas, from a wide variety of
historical and cultural perspectives;

» Offer breadth of context, exhibit multiple methodologies of study, and illustrate the multi-
dimensional complexity of the topics or problems studied;

* Introduce a discipline’s perspective and background knowledge in a problem- or project-
based manner.

Core requirements for the BFA degree include the following:

Writing (6 credit hours)

Arts and Humanities (3 credit hours)

Social and Behavioral Sciences (3 credit hours)
Literature and Media Studies (6 credit hours)
Scientific Practices (3 credit hours)

ART AND DESIGN HISTORY REQUIREMENT (12 CREDIT HOURS)

Art History Survey (3 credit hours)
History of the Major (3 credit hours)
Upper-Level Art History electives (6 credit hours)

GENERAL EDUCATION ELECTIVES (6 CREDIT HOURS)

Specific general education electives may be required or recommended by the major.
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GENERAL EDUCATION REQUIREMENTS FOR THE BACHELOR OF ARTS (BA), AND THE
BACHELOR OF FINE ARTS (BFA) IN CREATIVE WRITING

The general education requirements for the Bachelor of Arts (BA) degrees and Bachelor of Fine
Arts (BFA) degree in Creative Writing total 36 credit hours.

FIRST YEAR GATEWAY REQUIREMENTS (3 CREDIT HOURS)

First Year Gateway courses introduce students to the foundational issues of contemporary art

and design, providing students with a shared understanding of issues and terminology that are
necessary for success in their respective programs. Additionally, the courses provide a general
introduction to the experience and goals of the liberal arts.

LIBERAL ARTS CORE REQUIREMENT (21 CREDIT HOURS)

Core courses combine general content area knowledge with the development of essential
competencies. They meet the following criteria:

» Introduce students to important figures, events, works, and ideas, from a wide variety of
historical and cultural perspectives;

«  Offer breadth of context, exhibit multiple methodologies of study, and illustrate the multi-
dimensional complexity of the topics or problems studied;

* Introduce a discipline’s perspective and background knowledge in a problem- or project-
based manner.

Core requirements for the BA degree and BFA in Creative Writing include the following:

Writing (6 credit hours)

Arts and Humanities (3 credit hours)

Social and Behavioral Sciences (3 credit hours)
Literature and Media Studies (6 credit hours)
Scientific Practices (3 credit hours)

ART AND DESIGN HISTORY REQUIREMENT (6 CREDIT HOURS)

Art History Survey (3 credit hours)
Upper-Level Art History elective (3 credit hours)

GENERAL EDUCATION ELECTIVES (6 CREDIT HOURS)

Specific general education electives may be required or recommended by the major.
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GENERAL EDUCATION COURSE INVENTORY

FIRST YEAR GATEWAY REQUIREMENT
(3 CREDIT HOURS)

LIBA 110 Contemporary Issues in Fine Art, Photography, and Film (required by Studio Arts
Community, except Film program)

LIBA 111 Contemporary Design Culture (required by Design Arts Community)

LIBA 112 Film and Narrative (required by Media Arts Community and Film program)

LIBERAL ARTS CORE REQUIREMENT: WRITING
(6 CREDIT HOURS)

WRIT 151 Writing Studio (required by all majors)
WRIT 150 Writing Studio Plus | (1.5 credits)

WRIT 152 Writing Studio Plus Il (1.5 credits)

WRIT 120 Professional Writing for Designers (required by Design Arts Community)
WRIT 351 Writing for Art & Design

WRIT 270 Professional Communication & Presentation
CRWR 100 Introduction to the Profession of Creative Writing
CRWR 110 Writing for Digital Media

CRWR 111 Reading for Writers

CRWR 105 Story Fundamentals: Character

CRWR 106 Story Fundamentals: Plot

CRWR 205 Story Fundamentals: Scene

CRWR 210 Topics in Editing and Publishing

CRWR 211 Writing for and about Video Games
CRWR 212 Story Workshop

CRWR 213 True Stories: Writing Creative Nonfiction
CRWR 310 Magazine and Feature Writing

CRWR 311 21st Century Narratives

CRWR 312 Collaborative Story Production

CRWR 313 Writing Transmedia Stories

CRWR 314 Advanced Story Workshop

CRWR 315 Creative Writing Topics

CRWR 316 Writing for Film & Television

CRWR 317 Poetry Workshop

CRWR 318 Writing Comics & Graphic Narrative
CRWR 319 Writing Horror

CRWR 320 Writing Fantasy

CRWR 321 Writing Science Fiction

CRWR 322 Writing Picture Books

CRWR 323 Writing for Young Adults

CRWR 410 Creative Writing Master Class
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LIBERAL ARTS CORE REQUIREMENT: ARTS AND HUMANITIES
(3 CREDIT HOURS)

ARHU 242 Artists Among Poets

ARHU 270 Arts in Context: Comparing the Arts

ARHU 295 Dangerous ldeas

ARHU 342 Arts in Performance

ARHU 345 Western Music and Painting

ARHU 355 Introduction to Aesthetics

ARHU 360 Classical Mythology in Literature, Art, and Music
ARHU 380 American Creativity | (1900-1940)

ARHU 381 American Creativity Il (1940—Present)

LIBERAL ARTS CORE REQUIREMENT: SOCIAL AND BEHAVIORAL SCIENCES
(3 CREDIT HOURS)

SBSC 180 Introduction to Psychology

SBSC 210 Interpersonal Communications

SBSC 220 Consumer Culture & Behavior

SBSC 221 Psychology of Social Interaction

SBSC 240 Africa Speaks

SBSC 245 Psychology of the Arts

SBSC 250 Gender, Race and Culture

SBSC 260 Strengths of Differences

SBSC 265 Native American Cultures

SBSC 270 Visual Anthropology

SBSC 275 Changing Cultures: Peoples in Modern World
SBSC 285 Modern China

SBSC 315 Intercultural Communication

SBSC 316 Ethics of Art & Design

SBSC 320 Culture and Civilization of Tibet

SBSC 321 Studies in the Holocaust

SBSC 330 Islam: Tradition & Modernity

SBSC 331 Human Factor in Design

SBSC 350 Culture and Civilization of India

SBSC 364 Worldwatch

SBSC 378 Origins and Ancestors: Cross-Cultural Perspectives
HIST 271 History Workshop II: History Documentaries

LIBERAL ARTS CORE REQUIREMENT: LITERATURE AND MEDIA STUDIES
(6 CREDIT HOURS)

LMST 240 Contemporary Literature

LMST 241 A World of Stories

LMST 242 Contemporary Women'’s Literature
LMST 265 Special Topics in Literary Genres
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LMST 271 Understanding the Art of Film

LMST 272 Myth and Symbol in Media

LMST 275 World Cinema

LMST 282 Literature & Media Studies (required by all majors)
LMST 330 LGBT Identities in Literature and Film

LMST 340 Literature of Comics & The Graphic Narrative
LMST 341 Children’s Literature

LMST 345 Literature of Horror, Fantasy, Science Fiction
LMST 370 Fiction and Drama in Film

LMST 378 Special Topics in Theatre

LMST 382 Literature and Popular Culture

LIBERAL ARTS CORE REQUIREMENT: SCIENTIFIC PRACTICES
(3 CREDIT HOURS)

ENVI 100 Ecology of Culture

ENVI 200 Environmental Science

ENVI 221 Ecology of Water

ENVI 230 Food, Fuel, Future

ENVI 250 The Biodiversity of Earth

ENVI 260 Environmental Headline News

ENVI 263 Sustainability

ENVI 301 Ecology of Sarasota

ENVI 330 Environmental Ethics & Ecological Beliefs
ENVI 340 The Business of Nature

ENVI 345 Communicating the Environment
ENVI 360 Ecology of Materials

ENVI 370 Topics in Ecology and Sustainability
ENVI 375 Applied Environmental Design
MATH 180 Visualizing Statistics

MATH 256 Creative Geometry

ART AND DESIGN HISTORY REQUIREMENT
(BFA: 12 CREDIT HOURS; BA & BFA CREATIVE WRITING: 6 CREDIT HOURS)

ARTH 111 Development of Art and Ideas (all major required)

ARTH 120 History of Illustration (lllustration required)

ARTH 121 History of Graphic Design (Graphic Design, Advertising Design, Motion Design
required)

ARTH 122 History of Photography (Photography and Imaging required)

ARTH 123 History of Computer Animation (Computer Animation required)

ARTH 124 History of Game Art (Game Art required)

ARTH 125 History of Film (Film required)

ARTH 126 Essentials of Historical Architecture

ARTH 266 History of Interior Design (Interior Design required)
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ARTH 367 History of Interior Design & Decorative Arts Il (Interior Design required, Film
recommended)

ARTH 345 Latin American Art History

ARTH 363 The Africa Diaspora

ARTH 365 History of Modern Architecture (recommended for Interior Design)

ARTH 370 History of Euro-Western Drawing

ARTH 380 History of Photography

ARTH 385 Islamic Art and Culture

ARTH 387 Buddhist Art and Culture

ARTH 388 Survey American Art: Colonial to Present

ARTH 391 History of Modern Art |

ARTH 392 History of Modern Art Il (Fine Art required)

ARTH 422 Contemporary Issues in Art

ARTH 434 Women Artists in History

ARTH 451 Art History Seminar: Looking at the Landscape

ARTH 452 Art History Topics

ARTH 453 Art History Seminar: Advanced Art History Topics

ARTH 491 Renaissance Art History

ARTH 493 Chinese Art & Culture

ARTH 494 Japanese Art & Culture

GENERAL EDUCATION ELECTIVES
(6 CREDIT HOURS)

All liberal arts courses satisfy the requirement for general education electives. In addition to the
liberal arts courses previously listed, the following courses fall under the general education
elective category only. Specific general education electives may be required or recommended by
the major.

ADES 202 Concept & Communication

ADES 212 Creative Copywriting

ADES 312 Creative Copywriting Il

ADES 314 Creative Copywriting 111

BOAD 151 Organization & Management of Art & Design Business
BOAD 165 Behavior of Creative Business Organizations
BOAD 175 Statistics

BOAD 225 Leadership in Creative Environments

BOAD 253 Economics for Art and Design

BOAD 310 Storytelling for Leaders

BOAD 361 International Management

BOAD 455 Contemporary Art & Role of the Curator
ELEC 311 Satire & Pop Culture

FILM 124 Cinematic Storytelling

Ringling College of Art + Design

78



Program Curriculum

ADVERTISING DESIGN

STATEMENT OF PURPOSE

The Advertising Design program at Ringling College of Art and Design is committed to providing
students with an educational experience that mirrors the working world of the professional
industry. Starting in their freshman year, students work with internal clients across the campus,
including the Film, Graphic Design, Photography, and Business of Art and Design programs.
Then by working with real-world clients, real business challenges and real budgetary constraints,
students develop concepts and ideas that have a powerful impact on both consumer culture and
sales. By collaborating with partners to solve problems, working on multiple projects under tight
timelines, and by regularly presenting their work to clients, students learn to manage themselves
in the real-world environment and communicate their ideas effectively and persuasively.

STUDENT LEARNING OUTCOMES

1) Cognition: Students earning a Bachelor of Fine Arts in Advertising Design will
demonstrate cognitive skills that are indicative of the advertising professional.

2)

a.

Possesses a working knowledge of the history and industry of advertising (ex:
presentation/paper about an influential person, agency or ad campaign)

Analyzes a situation before attempting a solution (ex: SWOT analysis, research plan,
etc.)

Processes marketing/business objectives, information and data. (ex:
construct/deconstruct a creative brief. Presentation/analysis of a case study,
business plan, setting campaign goals and objectives, etc.)

Judges effectiveness and worth of one’s own solutions objectively (ex: self-
assessment/critique)

Evaluates post-presentation/critique results and makes corrections (ex: ad/campaign
revisions)

Concept: Students earning a Bachelor of Fine Arts in Advertising Design will
demonstrate the ability to develop conceptual solutions that are solidly based on
marketing strategies.

a.

Fits appropriate words with imagery or vice versa (ex: campaigns, conceptual
solutions)

Generates multiple solutions for a single problem (ex: range of thumbnails or scripts)

Establishes rough concepts through rapid drawing techniques (ex: observational
renderings, conceptual ideas, sketchbook)
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d. Transforms marketing research and strategy into creative concepts (ex: ads, scripts,
etc.)

e. Employs a range of media approaches to best connect with their target audience (ex:
digital, social, non-traditional executions)

3) Creativity: Students earning a Bachelor of Fine Arts in Advertising Design will display
proficiency in developing creative communication solutions for a client’s advertising
problems.

a. Produces creatively unique and memorable solutions (ex: portfolio pieces, NSAC,
thesis projects)

b. Effectively uses design principles (ex: ads, collateral, type book, etc.)
c. Simplifies concepts (ex: evolution of campaign)

d. Applies effective storytelling techniques to create a brand narrative (ex: scripts,
copywriting)

e. Writes vivid and persuasive copy (ex: scripts, headlines, copy documents)

4) Craftsmanship: Students earning a Bachelor of Fine Arts in Advertising Design will
exhibit the proper and precise use of the advertising professional’s process and tools to
complete a product worthy of client presentation.

a. Executes project with consistency and cohesiveness from concept through finished
product (ex: evolution of campaign, plans book, client presentation)

b. Masters primary industry software programs (Adobe CS, After Effects) (ex: ads,
collateral, presentations, proof of concepts, type, etc.)

c. Utilizes secondary industry software applications (Office, iWork, iLife, etc.) with
proficiency (ex: Keynote presentation, radio spot using Garage Band, video using
iMovie)

d. Produces entry-level, professional level work (ex: portfolio pieces, NSAC, thesis
projects)

e. Exhibits attention to detail in all areas of execution, such as typography, visuals,
copy, editing (ex: finished portfolio)

5) Collaboration: Students earning a Bachelor of Fine Arts in Advertising Design will
demonstrate the ability to successfully collaborate in situations commonly encountered in
the advertising industry.

a. Contributes ideas through brainstorming or other co-generation with others (ex:
thumbnails, mind maps)

b. Considers all points of view when managing creative in a team setting (ex: peer
assessment)
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c. Organizes and delivers clear and effective presentations (ex: Keynote, video of
presentation, persuasive speaking skills)

d. Manages timelines and deadlines to deliver work according to schedule (ex: meeting
deadlines)

e. Continually pushes self and partners to refine and elevate the work (ex: evolution of
campaign, portfolio pieces)

CURRICULUM
I. GENERAL EDUCATION CURRICULUM
A. Liberal Arts (10 courses, 30 credit hours, 25%)

WRIT 151 Writing Studio

LIBA 111 Contemporary Design Culture

WRIT 120 Professional Writing for Designers

LMST 282 Literature & Media Studies

Literature and Media Studies Course

Social and Behavioral Sciences Course (recommended: SBSC 315 Intercultural Communication;
SBSC 220 Consumer Culture & Behavior; SBSC 221 Psychology of Social Interaction)

Scientific Practices Course

Arts and Humanities Course (recommended: ARHU 381 American Creativity Il)

Two (2) General Education Electives (recommended: CRWR 212 Story Workshop; WRIT 270
Professional Communication and Presentation)

B. Art and Design History (4 courses, 12 credit hours, 10%)

ARTH 121 History of Graphic Design
ARTH 111 Development of Art & Ideas
Two (2) Upper-Level Art History Electives

II. Program Curriculum

A. Design Arts First Year Community (5 courses, 15 credit hours, 12.5%)

DSNA 112 Drawing & 2D Design |
DSNA 113 Drawing & 3D Design |
DSNA 114 4D Design

DSNA 122 Drawing & 2D Design Il
DSNA 123 Drawing & 3D Design Il

B. Advertising Design Major (17 courses, 51 credit hours, 42.5%)

ADES 150 Introduction to Advertising

ADES 202 Concept & Communication

BOAD 151 Organization and Management of Art & Design Business
GDES 210 Design & Typography

ADES 212 Creative Copywriting

ADES 231 Media Production: Digital & Print

BOAD 165 Behavior of Creative Business Organizations
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ADES 312 Creative Copywriting Il

ADES 331 Advertising Studio |

BOAD 254 Principles of Marketing

ADES 314 Creative Copywriting 111

ADES 380 Advertising Portfolio

ADES 412 Global Branding Solutions

ELEC 350 Collaboratory or ELEC 495 National Student Advertising Competition (NSAC I)
ADES 420 Topics in Advertising |

ADES 440 Topics in Advertising Il

ELEC 350 Collaboratory or ELEC 496 National Student Advertising Competition (NSAC II)

lll. Electives
A. Open Electives (4 courses, 12 credit hours, 10%)

Four (4) Open Electives (recommended: INTE 301 Internship; ADES 401 Internship; ELEC 350
Collaboratory)
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ADVERTISING DESIGN CURRICULUM MAP

Year 1 Fall Year 1 Spring Year 2 Fall Year 2 Spring Year 3 Fall

DSNA 112 DSNA 122
Drawing & Drawing &
2D Design | 2D Design Il
DSNA 113 DSNA 123
Drawing & Drawing & 3D

3D Design | Design Il

DSNA 114
4D Design

ARTH 121 ARTH 111
History of Development of
Graphic Design Art & Ideas

Open Elective Open Elective

Program C General Education

Art & Design
Color Key ]I-Dssmr]:;::‘/; History
: 12 Hours 10%
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Year 3 Spring

Year 4 Fall

Upper-Level
Art History

Open Elective
or
INTE 301
Internship
Electives
Open Electives 1, g its

12 Hours 10%

Year 4 Spring

Upper-Level
Art History

Open Elective
or
ADES 401
Internship
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BUSINESS OF ART AND DESIGN

STATEMENT OF PURPOSE

The Business of Art and Design (BOAD) program exists to prepare students to be creative
leaders who work at the intersection of art, design, and business. BOAD attracts students who
are collaborators, blue-sky thinkers, and creative problem solvers. BOAD students learn how to
inspire vision and purpose; manage people and projects; and are prepared to work on the
business side of innovative organizations. Our students master traditional business skills while
also being immersed in studio courses that allow them to experience and understand the creative
process. In the classroom, BOAD students explore the essentials of business, such as: strategic
planning, marketing, negotiations, entrepreneurship, production management, accounting, human
resources, and economics. Inside and outside of our classes, BOAD students work across
disciplines to learn how to manage and collaborate with artists and designers.

The curriculum emphasizes experiential learning to ensure that students are prepared for a wide
range of business and entrepreneurial opportunities upon graduation. Graduates put their
business skills to work within a wide range of creative industries, working in for-profit and non-
profit environments, in small studios and large corporations. Upon graduation, they pursue
exciting opportunities as production assistants; creative project managers; marketing assistants;
account coordinators; product managers; event planners; gallery assistants; or they create their
own ventures. The BOAD undergraduate program provides the unique opportunity to combine
hands-on studies in art, design, and creative business through classroom and studio training,
experiential learning, internships, and independent studies.

STUDENT LEARNING OUTCOMES

1. Creative Business Mindset: Students earning a Bachelor of Arts in Business of Art and
Design will demonstrate the ability to use a critical and innovative thought process, which
is reflective of creative analysis, data synthesis, and integration of relevant information.

a. Research and Analysis: Uses empirical and anecdotal data to support a declared
position, argument, or recommendation as it relates to a problem, case, example,
opportunity, and project execution.

b. Concept: Demonstrates innovation, ideation, concept iteration, and out-of-the-box
creative thinking in concept development through to potential solutions and
outcomes.

2. Process Integration: Students earning a Bachelor of Arts in Business of Arts and
Design will demonstrate the ability to integrate strategic operational, financial, marketing,
managerial, and organizational behavior principles of business with creativity, innovation,
art, design, and multi-media elements.

a. Business Operations: Provides quantifiable elements to support business case.
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b. Financial Projections: Demonstrates effective use and proficiency in the creation,
reading, understanding and analysis of financial spreadsheets to support the
business case.

c. Marketing Strategy: Uses both quantitative and qualitative methods to support
business model case and industry adoption of concept.

3. Creative Communication Solutions: Students earning a Bachelor of Arts in Business of
Art and Design will demonstrate the ability to develop creative communication solutions.

a. Visual and Audio Communication: Designs value-added communication strategies
for products and services using effective audio and visual techniques.

b. Written Communication: Demonstrates effective and written storytelling techniques
to detail business models which communicate across all disciplines to all
stakeholders.

c. Oral Communication: Demonstrates significant ability in oral argument, defense of
position and negotiating solutions.

4. Professional Practice: Students earning a Bachelor of Arts in Business of Art and
Design will express a personal code of ethics which includes key principles of
sustainability, defined as consideration for people, planet, and profit throughout 100
percent of classroom and experiential learning assignments.

a. Sustainability: Uses principles of socio-economic and environmental modeling in all
aspects of creative business design through all four years of learning.

b. Ethics: Demonstrates an understanding of the differences between personal codes
of ethics, professional codes of ethics and professional business practices.

5. Leadership: Students earning a Bachelor of Arts in Business of Art and Design will
demonstrate a collaborative style of managing team process while maintaining strong
leadership skills.

a. Collaboration: Provides direction, focused structure, communication, and ability to
motivate multi-disciplinary project teams to full completion of team goals.
Demonstrates an ability to understand, negotiate and assume different roles on a
team.

b. Team Management: Provides results-oriented guidance to all team members to
complete tasks at the highest level of performance using best practices.
Demonstrates active listening, respect for other’s opinions, and the ability to provide
constructive feedback. Demonstrates the capacity for empathy for team members
and clients. Demonstrates the capacity to be objective and assume the role of
ombudsman in mediation of issues if called upon.

c. Personal Brand: Demonstrates a clear, creative, Personal Brand (PB) in 100
percent of written, oral, and media driven communication.
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CURRICULUM
I.  General Education Curriculum
A. Liberal Arts (10 courses, 30 credit hours, 25%)

WRIT 151 Writing Studio

LIBA 111 Contemporary Design Culture

WRIT 120 Professional Writing for Designers

LMST 282 Literature & Media Studies

Literature and Media Studies Course

Social and Behavioral Sciences Course (recommended: SBSC 315 Ethics of Art & Design; SBSC
220 Consumer Culture and Behavior)

Scientific Practices Course

Arts and Humanities Course

BOAD 253 Economics for Art & Design

General Education Elective (recommended: WRIT 270 Professional Communication and
Presentation)

B. Art and Design History (2 courses, 6 credit hours, 5%)

ARTH 111 Development of Art & Ideas
Upper-Level Art History Elective

II. Program Curriculum
A. Design Arts First Year Community (4 courses, 12 credit hours, 10%)

DSNA 112 Drawing & 2D Design |
DSNA 113 Drawing & 3D Design |
DSNA 122 Drawing & 2D Design Il
DSNA 123 Drawing & 3D Design Il

B. Business of Art and Design Major (15 courses, 45 credit hours, 37.5%)

BOAD 151 Organization and Management of Art & Design Business
BOAD 165 Behavior of Creative Business Organizations

BOAD 251 Financial Accounting

BOAD 252 Managerial Accounting

BOAD 254 Principles of Marketing

BOAD 275 Statistics

BOAD 302 Negotiation and Relationship Management

BOAD 330 Managing Human Resources for Creative Organizations
BOAD 341 Finance

BOAD 360 Project Management

BOAD 361 International Management

BOAD 425 Leadership in Creative Environments

BOAD 450 Entrepreneurship

BOAD 451 Strategic Planning

BOAD 452 Senior Capstone

C. Business of Art and Design Electives (3 courses, 9 credit hours, 7.5%)

BOAD 355 Introduction to Business of Fine Art
BOAD 420 Topics in Business
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BOAD 455 The Role of the Curator in Arts Project Management

ELEC 231 Art Network Studio Elective
FILM 260 Branded Storytelling |

FILM 422 Business of Film

INTE 301 Internship

lll. Electives
A. Art and Design Electives

Six (6) Studio or Art History Electives
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BUSINESS OF ART AND DESIGN CURRICULUM MAP

Year 4 Fall

Year 1 Fall Year 1 Spring Year 2 Fall Year 2 Spring Year 3 Fall Year 3 Spring

Year 4 Spring

DSNA112  DSNA122
Drawing& 2D Drawing & 2D
Design | Design I
DSNA 113 DSNA 123
Drawing& 3D Drawing & 3D
Design | Design I

B o

Program Curriculum

6 Hours 5%

General Education

Design 1st Year
12 hours 10%

Color Key 120 Credits
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COMPUTER ANIMATION

STATEMENT OF PURPOSE

The Computer Animation BFA program of study prepares graduates for existing and emerging
career opportunities in computer animation. The program of study provides students with the
balance of technical and conceptual skills necessary to become innovative, responsible and
productive computer animation professionals. Students acquire the ability to create as well as
produce in an innovative curriculum that emphasizes deep and focused study of communication
through movement. This structured program prepares its graduates for existing and emerging
career opportunities in computer animation.

STUDENT LEARNING OUTCOMES

1. Concept and Narrative. Demonstrate the ability to generate ideas appropriate to
animation, turn those into appealing stories, and plan execution and feasibility for
production in the 3D environment.

a. Generate and refine effective and original ideas for the animated short.

b. Create a linear narrative that demonstrates effective use of story structure.

c. Plan animated shorts through the efficient use of the (preproduction) process.
d. Solve conceptual and technical problems

2. Principles of Animation. Apply the principles of animation to create expressive motion
that brings design concepts and characters to life.

a. Demonstrate appropriate application of the principles of animation in their work.
b. Create a character that gives the illusion of having thought and emotion.
c. Translate 2D concepts into 3D animated forms.

3. Methods and Technologies. Successfully use the characteristics and capabilities of
various animation methods and technologies in creative and project development
contexts.

a. Correctly utilize animation studio production pipeline.
b. Demonstrate proficiency in utilizing specific 3D animation software.

c. Effectively obtain or create and mix sound for the Senior Thesis. d. Knowledge of
appropriate forms, formats, standards

4. Professional Practices. Demonstrate knowledge of professional practices.
a. Knowledge of professional practices in the industry.
b. Assemble a portfolio, body of work and job application packet.

c. Demonstrate good professional attitude and strong work ethic.
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d. Show an understanding of the history of the discipline

5. Collaboration and Communication. Effectively collaborate and communicate with all
members of teams at multiple stages of animation project development and in associated
production processes.

a. Collaborate with others

b. Present and defend their work.

CURRICULUM
I.  General Education Curriculum
A. Liberal Arts (10 courses, 30 credit hours, 25%)

WRIT 151 Writing Studio

LIBA 112 Film & Narrative

Writing Course (recommended: CRWR 100 Introduction to the Profession of Creative Writing)

LMST 282 Literature & Media Studies

Literature and Media Studies Course (recommended: LMST 272 Myth and Symbol in Media; LMST
345 Literature of Horror, Fantasy, and Science Fiction)

Social and Behavioral Sciences Course (recommended: SBSC 215 Intercultural Communication)

Scientific Practices Course

Arts and Humanities Course (recommended: ARHU 360 Classical Mythology in Literature, Art, and
Music; ARHU 381 American Creativity II)

Two (2) General Education Electives

A. Art and Design History (4 courses, 12 credit hours, 10%)

ARTH 123 History of Computer Animation

ARTH 111 Development of Art & Ideas

Two (2) Upper-Level Art History Electives (recommended: ARTH 367 History of Interior Design and
Decorative Arts; ARTH 451 Art History Seminar: Landscape Art; ARTH 365 History of Modern
Architecture)

II. Program Curriculum
A. Media Arts First Year Community (6 courses, 18 credit hours, 15%)

MEDA 111 Drawing |

MEDA 112 2D Design

MEDA 115 Figure Drawing |

MEDA 123A 3D Design for CA & IL
MEDA 125A Figure Drawing Il for CA
MEDA 126B Drawing Il for CA & GA

B. Computer Animation Major (14 courses, 48 credit hours, 40%)

ANIM 208 Traditional Animation |
ANIM 209 Traditional Animation Il
ANIM 220 Computer Animation |
ANIM 227 Story Development |
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ANIM 222 Computer Animation Il

ANIM 228 Story Development Il

ANIM 320 Computer Animation Il

ANIM 326 Story Development IlI

ANIM 335 Visual Development for Computer Animation |
ANIM 322 Computer Animation IV

ANIM 328 Animation Preproduction

ANIM 336 Visual Development for Computer Animation Il
ANIM 420 Computer Animation V (6 credit hours)

ANIM 422 Computer Animation VI (6 credit hours)

lll. Electives
Open Electives (4 courses, 12 credit hours, 10%)

Four (4) Open Electives (recommended: INTE 301 Internship)
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COMPUTER ANIMATION CURRICULUM MAP

Year 3 Spring Year 4 Fall Year 4 Spring

Year 3 Fall

Year 2 Spring

Year 1 Fall Year 1 Spring Year 2 Fall

; MEDA 125A
Figure Drawing | FfQW?ﬂE}I’:ﬂMm Il

e MEDA 123A
MEDAYIZ 3D Deain
D Desigr for CA&IL

MEDA117  MEDA 1268
Drawing | G
d for CARGA

- o Upper-Level
ARTH 123 RTH 111
. ARTH 111 Jpper-Level
Histary of 1111 Upper-Level
dnbely Development of
Computer el Arsey
Animation At ldeas -

Program Curriculum General Education Electives

S Art & Desi
Colorkey  MEDA st Year Wgn 120 Credits
sl 12 Hours 10%
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CREATIVE WRITING

STATEMENT OF PURPOSE

The Bachelor of Fine Arts in Creative Writing at Ringling College of Art and Design is a supportive
and serious community of writers engaged in a professional program of undergraduate study.
Students encounter a range of aesthetics, a global narrative orientation, coursework in historical
and contemporary literary forms, craft instruction from practicing writer/teachers, and interaction
with visiting authors, scholars, and publishing professionals. Graduates of this program will have
the necessary technical competence and fluency with creative practices to succeed in a variety of
professional literary endeavors. Graduates of this BFA program will be versatile critical thinkers
and perceptive, able communicators, prepared for the post-graduate job market in positions such
as freelance writers, editors, grant writers, eBook authors, proofreaders, copyeditors, publicists,
media and marketing associates, freelance reporters, bloggers, and other creative content
providers.

STUDENT LEARNING OUTCOMES

1. Technical Competence: Demonstrate effective use of story fundamentals, the creative
process, and the English language.

a. Story Fundamentals: Demonstrate effective use of character, plot, and scene

b. Creative Process: Establish the habit of creativity through repeated cycles of problem-
solving, risk-taking, and experimentation

c. Fluency and Proficiency with the English language

2. Narrative Competence: Demonstrate an understanding of the various texts, narrative forms,
and structures, conventions, and their influence throughout history.

a. Multiplicity of narrative forms and structures
b. History of the evolution of narrative conventions

c. Ability to articulate the relations of various texts (canonical, modern, postmodern, digital,
transmedia, hybrid) to their historical contexts

3. Critical Thinking: Apply deep interpretive reading, analysis, and critique to texts.
a. Deep and critical interpretive reading complex texts
b. Conceptual analysis of subject matter and story structure
c. Effective engagement in group analysis and critique

4. Communication: Demonstrate the ability to effectively communicate beyond the written
page in a public context.

a. Public speaking (presentation, oral report, pitch, interview, etc.)
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b.

Media savvy (becoming microphone and camera ready.)

5. Industry and Professional Practice: Demonstrate the professional habits of a writer.

a. Writing practices (imagination, research, writing rituals, revisions, proofreading,
workshops, etc.)

b. Professional written communications (letters, proposals, etc.)

c. Industry conventions for submission and publication

d. Ethical and legal norms of freelancing, journalism, copyright, contracts

e. Engagement with professional organizations, conferences, publishers, and trade journals

f. Interaction with self-publishing and other non-traditional media production opportunities
CURRICULUM

I. General Education Curriculum

A. Liberal Arts (10 courses, 30 credit hours, 25%)

WRIT 151 Writing Studio

Writing Course

First Year Gateway Course

LMST 282 Literature & Media Studies
Literature and Media Studies Course
Social and Behavioral Sciences Course
Scientific Practices Course

Arts and Humanities Course

Two (2) General Education Electives

Art and Design History (2 courses, 6 credit hours, 5%)

ARTH 111 Development of Art & Ideas
Upper-Level Art History Elective

II. Program Curriculum

A. Studio Course (3 courses, 9 credit hours, 7.5%)

Two (2) Studio Electives (see studio elective list below for non-prerequisite studio courses)
ELEC 350 Collaboratory or Studio Elective

Creative Writing Major (13 courses, 39 credit hours, 32.5%)
Participation in the Visiting Writers Forum is required each semester.

CRWR 100 Introduction to the Profession of Creative Writing
CRWR 110 Writing for Digital Media

CRWR 111 Reading for Writers

CRWR 105 Story Fundamentals: Character
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CRWR 106 Story Fundamentals: Plot

CRWR 205 Story Fundamentals: Scene

CRWR 210 Topics in Editing and Publishing

CRWR 315 Creative Writing Topics (repeated three times)

INTE 301 Internship Experience or CRWR 310 Magazine and Feature Writing
CRWR 400 Senior Capstone |

CRWR 401 Senior Capstone Il

C. Literature Electives (choose 2 courses, 6 credit hours, 5%)

LMST 240 Contemporary Literature

LMST 241 A World of Stories

LMST 242 Contemporary Women's Literature

LMST 265 Special Topics in Literary Genres

LMST 330 LGBT lIdentities in Literature and Film

LMST 340 Literature of Comics & The Graphic Narrative
LMST 341 Children’s Literature

LMST 345 Literature of Horror, Fantasy, and Science Fiction
LMST 382 Literature and Popular Culture

D. Writing Electives (choose 5 courses, 15 credit hours, 12.5%)

CRWR 211 Writing for and about Video Games
CRWR 212 Story Workshop

CRWR 213 True Stories: Writing Creative Nonfiction
CRWR 310 Magazine and Feature Writing
CRWR 311 21st Century Narratives

CRWR 312 Collaborative Story Production
CRWR 313 Writing Transmedia Stories

CRWR 314 Advanced Story Workshop

CRWR 316 Writing for Film & Television

CRWR 317 Poetry Workshop

CRWR 318 Writing Comics & Graphic Narratives
CRWR 319 Writing Horror

CRWR 320 Writing Fantasy

CRWR 321 Writing Science Fiction

CRWR 322 Writing Picture Books

CRWR 323 Writing for Young Adults

CRWR 410 Creative Writing Master Class

lll. Electives
A. Open Electives (5 courses, 15 credit hours, 12.5%)
Five (5) Open Electives

NON-PREREQUISITE STUDIO ELECTIVES LIST

The following is a list of open studio electives that have minimal or no prerequisite requirements.

CRWR majors who are interested in studio electives beyond this list must work directly with the
appropriate departments to satisfy prerequisites.

ELEC 205 Intro to Figure Painting |
ELEC 213 Figure Anatomy
ELEC 214 Experimental Imaging
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ELEC 221 Intermediate Figure

ELEC 252 Painting from Observation
ELEC 253 Beginning Painting

ELEC 260 Artists’ Books

ELEC 277 Advanced Representational Drawing
ELEC 210 Digital & Social Media

ELEC 215 Immersive Media Studio

ELEC 220 Introduction to Letterpress
ELEC 231 ART Network Studio Elective
ELEC 270 Costume Design

ELEC 311 Satire & Pop Culture

ELEC 331 Word, Image and Book

ELEC 338 Time Based Interactive

ELEC 353 New Media: Music Branding
ELEC 341 Expressive Typography

ELEC 343 Design for Business

ELEC 344 Portraiture

ELEC 354 Graphic Novel

ELEC 364 Children’s Book lllustration
ELEC 385 Synergism in Visual Thinking
ELEC 388 Landscape Painting & Drawing
ELEC 420 Advanced Media

ELEC 468 Advanced Figure Painting/Advanced Figure Drawing
ELEC 335 3D Visualization

ELEC 350 Collaboratory
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CREATIVE WRITING CURRICULUM MAP
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FILM

STATEMENT OF PURPOSE

The Film program at Ringling College of Art and Design is committed to providing students with
an educational experience that mirrors the working world of the professional industry. As such,
the films made by our students are not mere exercises; rather a film is based on the student’s
conviction that they have a story worth telling. The goal is to provide students skills to become
great filmmakers. This includes the knowledge, skills and aptitudes acquired in our program,
fostered in a collaborative and labor-intensive environment, and dedicated to the process of
making more than just a collection of moving images, compelling shots, or a great location. In the
end, the department practices the art of using filmmaking to create a solid, well-told story.

Film is not simply the business of making images move on the screen. The department believes
in the premise that story leads the process and dictates the visual evolution of a film. Students
successfully completing the Film program at Ringling College of Art and Design will know all the
elements of the process and components of successful film endeavors, including the ability to
demonstrate effective and compelling screenwriting, cinematography, directing, editing,
production design or producing. A strong foundation in each of these areas allows students to
pursue a variety of career paths successfully.

STUDENT LEARNING OUTCOMES

1. Story. Demonstrate the art of storytelling and ability to translate stories into motion
pictures; starting with the idea, building the concept, writing and translating the story
element into a film sequence through the use of motion picture tools and techniques.

2. Collaboration. Demonstrate organizational and leadership abilities that promote effective
collaboration in working with and coordinating cast and crew through open
communication, shared responsibility and mutual trust at all stages of the production
process.

3. Aesthetics. Demonstrate the ability to make strategic aesthetic and design choices in
cinematography, sound, lighting, editing, etc. that enhance and support the story at all
levels.

4. Technical Skills. Demonstrate the ability to produce work from concept to finished
product using advanced technical knowledge and skills throughout the film production
process.

5. Business of Film. Demonstrate an understanding of professional practices in the
business of film; including the roles, responsibilities, and relationships of all players and
constituencies within the film industry.

CURRICULUM
.  GENERAL EDUCATION CURRICULUM

A. Liberal Arts (10 courses, 30 credit hours, 25%)
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WRIT 151 Writing Studio

LIBA 112 Film & Narrative

Writing Course (recommended: CRWR 212 Story Workshop; CRWR 319 Writing Horror; CRWR
320 Writing Fantasy, CRWR 321 Writing Science Fiction)

LMST 282 Literature & Media Studies

Literature and Media Studies Course (recommended: LMST 272 Myth and Symbol in Media; LMST
275 World Cinema; LMST 265 Special Topics in Literary Genres)

Social and Behavioral Sciences Course

Scientific Practices Course

Arts and Humanities Course (recommended: ARHU 360 Classical Mythology in Literature, Art, and
Music; ARHU 295 Dangerous ldeas)

Two (2) General Education Electives

B. Art History (4 courses, 12 credit hours, 10%)

ARTH 125 History of Film
ARTH 111 Development of Art & Ideas
Two (2) Upper-Level Art History Electives

II. PROGRAM CURRICULUM
A. Studio Arts First Year Community (4 courses, 12 credit hours, 10%)

STDA 102 3D Design

STDA 110 2D/Color

STDA 115 Lens-Based Communication
STDA 120 4D Design

B. Film Major (16 courses, 54 credit hours, 45%)

FILM 115 Film Language

FILM 124 Introduction to Filmmaking

FILM 222 Editing for Film

FILM 225 Directing

